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Ilepeyens nNIaHUpPYeMBIX pe3yJabTATOB OOy4YeHUS] MO JAMCHUILINHE, COOTHECEHHBIX C
IVIAHUPYEMbIMH pe3yJabTaTaMu OCBOEHMA OCHOBHOI1 npogeccuoHAILHOMI
o0pa3oBaTeIbHON NPOTrPaMMBbI

Lenbi0 OCBOGHUS AMCUUIUIMHBI APXHWBOBEIEHHUE SIBISCTCS ()OPMHUPOBAHUE y CTYJIEHTOB
CUCTEMHOT'0 IPEJCTABICHUS O TOM, KaK OCYILECTBISETCS] B3aUMOJICHCTBUE TOCYJapPCTBEHHBIX U
BEJJOMCTBEHHBIX apXMBOB B PELICHUM 3aJa4d KOHIIEHTPALMH, COXPAHEHUS M HCIOJb30BaHUs
ApxusHoro (ouga (A®D) Poccuiickoit @enepanuu — BaKHEHIIEH COCTABIAIOMIEH KYIbTYPHOTO
JOCTOSIHUS Hapo1oB Poccuu; o mpobiemMax, BOSHUKAIONIUX B MPOIECCE TAKOTO B3aMMOACHCTBUS,
00 ombITe HUX paspelieHus B LesiX cBoeBpeMeHHOro (opmupoBanusi AD PP B cucreme
HAIlMOHABHBIX HMH()OPMAIIMOHHBIX PECypCcoB; O JesTenbHOCTH DenepaabHOro apXUBHOTO
arenrctBa Poccuiickoit ®@enepanuu (PocapxuBa), ero 3amayax, (QyHKUIHAX Ha COBPEMEHHOM
JTamne, a TakXKe BIUSHUM Ha OPraHU3AIMIO JOKYMEHTAIMOHHOTO OOECTEUEHHUsl yIpaBlICHHUS U
paboTy apXuMBOB BEJOMCTB. B pe3ynbraTre OCBOEHHUS IUCHMIIIMHBI CTYJEHTaM MPUBUBAIOTCS
HaBBIKM TPAKTHYECKOW paboOTBHl C apXMBHBIMH JOKYMEHTaMH B TOCYAApPCTBEHHBIX OpraHax,
MYHUIUNAIBHBIX 00pa30BaHMSIX, OPraHU3aLUAX, PA3INYHBIX OPraHU3allMOHHO-TIPAaBOBLIX (OPM,
a TaK)Xe B FOCY/apCTBEHHBIX, MyHUIIMIIAIIBHBIX aPXHUBAX M HEFOCYAaPCTBEHHBIX XpaHWINIIAX.

3aza4yaMy OCBOCHMS IUCLUUIUIMHBI «APXHUBOBEICHHME» SIBISIIOTCS OCBOCHUE HAYYHBIX
OCHOB POCCHUHCKOIO apXUBOBEIEHUS; HM3YyYEHUE OpraHU3alMM XPaHEHUs, KOMIUIEKTOBAHMS,
ydeTa ¥ MCIIOIb30BaHUs APXUBHBIX TOKYMEHTOB; U3Y4EHHE apPXUBHOIO MapKETHHTIA.

B pesynerare ocBoenus OIIOIl OGakamaBpuara oOydarouuiics IOJDKEH OBIAICTh

CJICAYIOIIMMH pe3yJIbTaTaMy OOYUEHUS 110 JUCIUILTHHE APXUBOBEICHHE:
Tabauya 1

[Inanupyemble pe3y/bTaThl

®opmupyeMble . 00y4eHHs MO0 JUCHHUILINHE,
I/IH)_II/IKaTOPLI KOMIIETCHIIUU
KOMIICTCHIIMHU XapaKTepUu3yriue 3Tanbl
(GopMupoBaHusi KOMIIETEHUMH

OIIK-2. Cnocoben OIIK -2.1. 3HaeT OCHOBHBIEC COBPEMEHHbIE |3HATh: COBPEMEHHBIE TIPOOIEMBI
HAXOJTUTh poOJIEMBI TOCTPOEHUSI CHCTEMBbI JOKYMEHTALMOHHOTO 00€eceYeHns
OpraHM3aI[IOHHO- JIOKYMEHTaLMOHHOT'O 00ecIieyeHHUs YIIPABIICHHS ¥ ApXHBHOTO Je71a
yIpaBJICHYCCKUE YIPaBJICHUS U APXUBHOTO JeJia YMeTh: pemars npodeccHOHAIbHBIE

peLICHHS PU PELICHUN
3aja4 B cepe cBoei
npoQeCCUOHATBHOM
JeATEIbHOCTH

3amaud B cpepe JOKYMEHTAIHOHHOTO
o0eCreYeHUs YIIPaBICHHUS U apXUBHOTO
nena

Baaaernb: HaBbIKAMHU OLICHKH
COBPEMEHHOT'O COCTOSIHUSI CUCTEMBI
JIOKyMEHTAIIMOHHOTO 00eCTIeUeHHS
yIpaBIIEHUS U ApXUBHOTO JIeJa

OIIK-2.2. OpranuzoBbiBacT padboty 3HaATB: OPSIOK PabOTHI CITyKO
oipa3iesieHuit B cepe JIOKYMECHTAIHOHHOTO 00CCIICUCHUS
JIOKYMEHTaLMOHHOTO 00ecIeyeHHUs yIIpaBIeHHs ¥ apXUBOB

YHOpaBJICHUs U apXUBHOTO JieJia YMeTh: periiaMeHTUPOBaTh padoTy ciayx0

JOKYMEHTALMOHHOTO 00eCIeueHuUs
YIIPABJICHUS U apXHUBOB

Bianerb: HaBBIKaMU OpraHU3alUy PabOTHI
HozpasiesieHui B cepe
JOKYMEHTALMOHHOTO 00eCIeueHuUs
YIIPaBJICHUS U apXHUBHOTO JieJia B
COOTBETCTBHU C HOPMATHBHBIMU
TpeOOBaHUSIMHU




OIIK -2.3. Pemaer ynpaBieHUeCKUe 3a1a4u
B chepe TOKYyMEHTAIIMOHHOTO 00eCTIeUeHMS
YIpaBICHUS U apXUBHOTO JeTa

3HaTh: QyHKIMM NOApa3NeNieHNnH B cdepe
JIOKYMCHTAIHOHHOTO 00CCIICYCHIUS
YIpaBJICHUS W apXUBHOTO JIeia

YMeTh: BHINONHATE pabOTy MO
JOKYMCHTAIIHOHHOMY 00ECIICUCHHIO
YIPaBJICHUS ¥ ADXUBHOMY XPaHEHUIO
Bananers: HaBbIKaMu BEIOOpa HanbojIee
ONTUMAIILHOTO PEIICHHUS YIPABICHUSCKUX
3ama4d B cepe TOKYMEHTAIIHOHHOTO
00eCreYeHHs YIIPABICHHUS U apXUBHOTO
Jena

OIIK-3. Criocoben
PUMEHSTD
TEOPETUICCKHE 3HAHHS
JUTSL PETLICHHUS
[IOCTaBJIEHHLIX 3a7a4 B
obactu
JIOKYMEHTOBEICHUS U
ApXUBOBEJICHUS

OIIK -3.1. Mcnonp3yeT HaydHO-
METOIUYECKHE TTOIXO0/IbI K TIOATOTOBKE
JIOKYMEHTOB, B paboTe ¢ JOKYMEHTaMH, B
OpraHU3aly XPaHEeHHUs, KOMITJICKTOBaHHS,
yueTa ¥ UCIOJIb30BaHHs JOKYMEHTOB

3HATh: TEXHOJIOTHIO JOKYMECHTAI[IOHHOTO
obecrieueHns yIIpaBICHUA U apXUBHOTO
XpaHEHUs! JOKYMEHTOB

YMeTh: NpUMEHATh TEOPETUYECKHUE 3HAHUS
M0 JOKYMEHTOBEJCHHUIO N apXHBOBEICHHUIO
MPU TOATOTOBKE TOKYMEHTOB, paboTe ¢
JIOKYMCHTaMU, OPTraHU3aIlluN X XPaHCHHUS,
KOMIUICKTOBAaHUS, YUeTa U MCIIOJIb30BAHUS
Baapersb: Hay9HO-METOIMYECKUMHA
MOJIX0IaMU IOKYMCHTUPOBAHUSI U paOOTHI C
JIOKyMEHTaMH B JICJIONPOU3BOACTBE U IIPU
OpraHU3aIMK UX XPAHCHUS

OIIK -3.2. IIpuMeHsieT TeopeTHYECKHE
3HaHMS B cepe JOKYMEHTOBEICHHUS U
apXHMBOBEJCHUS B NPO(eCCHOHAIBLHOMN
JIeSITeTbHOCTH

3HATh: TEOPETHUUECKHUE OCHOBBI
MOCTPOCHHUS CUCTEMBI JOKYMEHTAIHOHHOTO
obecrieueHns yIIpaBIeHUA U ApXUBHOTO
Jena

YMeTh: NpUMEHATh TEOPETUYECKHUE 3HAHUS
M0 JOKYMEHTOBEJCHHUIO N apXHBOBEICHUIO
B IIPAKTHYECKOH IEATETbHOCTH

Baagers: HaBbIKAMU aHaJIU3a IOCTAHOBKU
JIOKYMECHTAI[HOHHOTO 00CCIICUCHUS
YIOpaBJIEHUS! U ApXUBHOIO JIeJIa HA OCHOBE
TEOPETUYECKUX 3HAHUM

OIIK -3.3. Mcnoap3yeT B3auMOCBSI3H
JIOKYMEHTOBE/ICHHSI 1 apXUBOBEJICHUSI CO
CMEKHBIMU HayKaMH U Hay4HBIMU
JUCHUITMHAMA

3HATh: CMEXHBIE C JOKYMEHTOBEICHUEM U
apXMBOBEICHNEM HAyYHBIC TUCIUIIIIHEI
YMeTh: BLIBISTH B3aUMOCBSI3U MEXKIY
JIOKyMEHTOBEJCHUEM, ApPXUBOBEJICHUEM U
JIPYTAMH HAyYHBIMHU TUCIHIUTHHAMHI
Baaners: HaBBIKAMH HHTEPIPETAINN
3HAHUI B 00J1aCTH CMEXHBIX HAyYHBIX
JICHUIUIAH TPU PEIICHUH 3a7a4 B cepe
JIOKYMEHTOBEACHHUSI U apXUBOBEICHHS

Mecto nucnuminnabl B crpykrype OITIOII BO

JucrumnanHa «ApXUBOBEICHNE» OTHOCUTCSA K nucuuruinaaM OO0s3aTenbHON YacTH.

JucrunanHa «ApXUBOBEICHHUE) U3yJaeTcs BO 2-3 ceMecTpe Ha 09HOU (hopme 0OydeHHS.

N3ydenne aucuuminHel ApXUBOBe[eHHE Oa3upyeTcsl Ha 3HaHUU IIKOJbHOW M OCBOCHHUH

BY30BCKOM nmporpammsl 1o Uctopuu Poccun un JlokyMeHTOBEIEHHUE.

1. O0bem quCUMIIMHBI (MOXYJIs]) U BUABI Y4eOHO# padoThI

OO6m1ast TpyI0€MKOCTh TUCIUIUIMHBI COCTABIISIET: S 3a4ueTHBIE eAnHUIBI, 180 Jaca.

[To Bugam yueOHO AeSITEIIbHOCTH TUCITUIIIINHA PACTIPEIeICHa CISYIOITIM 00pa3oM:

Ounas ¢popma o0yueHust

Tabauya 2




Buabl yueOHoi 1eATeIbHOCTH Bcero CemecTpbl
2 3

KonrakTHas pabora 86 76 76
o0yuyarwuuxcsi
B TOM YHCJIE:
3aHATHS JISKIIMOHHOTO THUIIA 32 16 16
3aHATHS TPAKTUYECKOrO TUIIA 36 18 18
NuauBunyanbHble U APYTU€ BUIbI 18 8 10
3aHATHH
['pynmoBsie KOHCYIbTAIIUN
CamocrosiTesbHasi padoTa 67 66 /
dopma MPOMEKYTOYHOM 27 3auem c
aTTecTAlluN OYEeHKOU Dxzamen
OO6m1ast TpyI0EMKOCTh Yac 180 108 72
3.e

5 3 2

2. CopepxaHue IMCHUIIMHBI, CTPYKTYPHPOBAaHHOE 10 TeMaM, ¢ YKa3aHHeM OTBeJIeHHOI0

Ha HUX KOJIHYECTBA aKAJCEMHUYECCKHUX YaCOB U BUA0B y‘leﬁHbIX 3aHATHH

2.1. CrpykKkTypa AMCUMIIJIMHBI

— ouHas ¢popma 00ydeHUs

Tabnuya 3
®opMbI TeKYyLIET0
Buabl yueOHoii padoThI KOHTPO.I
= B aKaJleMHYeCKHNX Yacax yenesaemocTu
No Pazen tucuMmInHbI § (mo HeeIsIM ceMecTpa)
(TemaTuKa 3aHATHIT) s dopma
o NPOMEKYTOYHOM
3JIT | 30T | UKP | CPO aTTecTalum
(o cemecTpam)
Pazpen 1.
ApXMBOBEJIEHUE KaK
KOMITTIEKCHAS HayaHAS [IpakTrueckoe 3aganue
1. 2 4 4 2 14 (coobienue ¢
nucuuinHa. Meropus o
MpE3EeHTALNEH )
apXMBHOTO JIeTia B
Poccun.
Paznen 2.
Knaccudukanus
OKYMEHTOB APXHBHOTO [IpakTrueckoe 3aganue
2. |4 2 4 6 2 22 (cooOmienue ¢
(ponna PD. MPE3EeHTALNEH )
KomnexkroBanue P H
apxuBoB B Poccuu.
Pasznen 3. Dkcneprusa
LIEHHOCTH apXHBHBIX Tekymuii KOHTPOJIb
OKYMEHTOB. CPO
3. | AOKY 2 4 6 2 12
O0ecrieuenue [IpakTrueckoe 3amanne
COXPAaHHOCTH (mokuan)
JTOKYMEHTOB.




DopMbI TEKYIIETO
Buabi yueOHoii padoThI clli(e)::tl:;;g;n
No Pazngen nucuuniinHbI g RS AL LS LR SR S s (mo lZeL[eJIﬂM cemecTpa)
(TemaTuKka 3aHATHIL) s dopma
o NPOMEKYTOYHOM
(mo cemecTpam)

Paznen 4. Opranu3zanus K OLIOKBH
4. | yuéra apxMBHBIX 2 4 4 2 18 ™

JIOKYMEHTOB.

16 18 8 66 3ayeT ¢ OIEHKOHU
IIpakTuyeckoe 3agaHue

5. | Pasnen 5. Cnpasourio- 3 4 4 4 3 (CI;06H16HI/IG c

MMOMCKOBBIE CPEJICTBA. .

MPE3CHTALNEH )

Paznen 6. [IpakTrueckoe 3amanne
6. | Ucnons3oBanue 3 4 6 2 10 (cooOuienue ¢

APXHMBHBIX JJOKYMEHTOB. MIPE3CHTAINECH )

Paznen 7. ApxuBHblit [IpakTrueckoe 3aganue
7. | MEeHEeKMEHT U 3 4 6 2 10 (coobienue ¢

MapKETHHI. IIpe3eHTalMen )

Paznen 8. Hayuno- Tekymuii KOHTPOJIb
g | MCCIenoBaTenbeKas 1 3 |4 3 ) 9 CPO

MeToandeckas paboTa B [IpakTrueckoe 3aganue

cdepe apXuBOBEICHUSI. (moxman)

27 Ox3amen, KP
16 18 10 59

2.2. Kpartkoe coaep:kaHue JHCHUILJIHHBI

Tabnuya 4

Pasnen | TemaTuka pasnena

Couepmaﬂne TEMbI

ApXHMBOBEJIEHUE KaK
KOMIUIEKCHAst

l. Hay4Has JUCLUILIAHA.
Hctopus apxuBHOTO
nena B Poccun.

ApXUBOBEJIEHUE M CBA3aHHBIE C HEW JUCIUIUIMHBI.
CraHoBieHME U pa3BUTHE apxuBHOro nena B Poccum.
@opMHUpOBAaHHE  CHCTEMBI  LIEHTPAJIBHBIX  apXWBOB B
Poccuiickoit ®enepauuu. ApxuBHbli (oHI Poccuiickoit
denepanuu. I'ocynapcTBeHHBIN apXuB Poccuiickoit
®enepannu. M3ydeHue apXuBHOIO ejla U UICTOPUU apXUBOB B
CCCP u Poccun.

Knaccudukanus
JOKYMEHTOB

2. ApxusHoro ¢oHa
P®. KommiekroBanue
apxuBoB B Poccum.

OOu1re TeopeTndeckre MOaX0AbI K JOKYMEHTaM U UX
knaccudukanuu. [loaTue apxuBHOTO TOKyMEHTA.
KommiekToBaHue Kak HarpaBlieHUE JesITeIbHOCTH apXUBa.
HcTOYHUKHM KOMITJIEKTOBAHHUS.




Paznen

TemaTuka pasaeia

Couepmaﬂue TEMbI

DKCrepTu3a LeHHOCTH

I_ICJ'II/I 1 3a1a4M SKCIICPTHU3bI HCHHOCTHU apXHWBHBIX

apXHUBHBIX
JNOKyMEHTOB. Kpurepuu s3kcnepTu3bl IEHHOCTH JOKYMEHTOB.
JIOKYMEHTOB.
3. XpaHeHne JOKYMEHTOB KaK HAlpPaBJICHUE JEATEIbHOCTH
Obecneuenue
apxuBa. CriocoObl 00ecrieYeHs] COXPAaHHOCTH apXHUBHBIX
COXPaHHOCTHU
JTOKYMEHTOB.
JIOKYMEHTOB.
. IMenn wm 3amaum ydéra apXWBHBIX JOKyMEHTOB. llopsmok
Opranuzanus yuéra .
4 opopmiienuss omuceil. [loHATHe eAWHHIBI  XPaHEHUS.
) apXMBHBIX
Crpykrypa donna. OcoOEHHOCTH COCTaBICHHS TEMATHUECKUX
JIOKYMEHTOB. .
MepevyHel apXUBHBIX JTOKYMEHTOB.
[enu u 3a1aum cocTaBlIeHNs CIPABOYHO-IIOUCKOBOTO
CnpaBouHo-
5. amnmapara Jajsi paboThl C apXUBHBIMU JJOKYMEHTAMH.
IIOMCKOBBIE CPEJICTBA.
Oco0eHHOoCTH CIPaBOYHO-TIOUCKOBBIX CPEJICTB B apXUBAX.
@opMbl M BUABl HCHOJIB30BAaHUS APXHMBHBIX JTOKYMEHTOB.
Ucnonp3oBanue [enu u 3agaun UCTIOIB30BaHMS JOKyMEeHTOB. HayuHas pabora
6. aApXHUBHBIX B apXUBax. 3ampochl rPakJaH B apXUBbl. BbICTaBKM apXUBHBIX
JIOKYMEHTOB. JIOKyMEeHTOB. PaboTa apXMBOB CO CpelICcTBaAaMH MacCOBOH
uH(popManuu. YUET UCTIOIH30BAHUS APXUBHBIX JIOKYMEHTOB.
. [TonsiTue apxuBHOro MeHemkMeHTa. [loHsATHE MapkeTuHra
ApXUBHBII
apXMUBHBIX  JOKYMEHTOB. JlesITENIbHOCTh  apXWBOB IO
7. MEHEKMEHT U
MapKEeTUHTy JIOKyMeHTOB. OreHka aokymeHToB. Kpurtepun
MapKETHHT.
OLIEHKH IOKYMEHTOB.
Hayuno-
uccienoBarenbckas 1 | OCHOBHbBIE HaIpaBJICHUs Hay4YHO-UCCIIEI0BATENbCKON
8. MeToauveckas pabora | JesTeNbHOCTH B oOylacTh  apxuBoBeneHuss B Poccum.

B chepe
ApXMBOBEJICHHSI.

Meroandeckast paboTta B 00J1aCTH apXUBOBEICHHUS.




3. IlepeyeHb Y4eOHO-METOAMYECKOr0 oO0ecredYeHMsl MO AUCHHUILINHE, 00pa3oBaTejbHbIE
TeXHOJOTUH

[Ipu mnpoBeacHWH Y4eOHBIX 3aHATHA OpraHu3anus OO0ECIeYUBACT pPa3BUTHE Y
00yJaromMXCsl HAaBBHIKOB KOMAHIHOW pabOThl, MEXKIMYHOCTHOW KOMMYHUKAIMH, TPUHSATHUS
peUIeHU, THIEPCKUX KadecTB (BKIOYas MPH HEOOXOJMMOCTH IMPOBEACHHUE WHTEPAKTHBHBIX
JICKIIUH, TPYMIIOBBIX AUCKYCCUH, POJIEBBIX UTP, TPEHWHTOB, aHATTN3 CUTYAIlUil U UMUTAIIMOHHBIX
MoJenel, mpenojgaBaHue AUCUUIUIMH (Moayneil) B ¢opMe KypcOB, COCTaBJICHHBIX Ha OCHOBE
pe3yJabTaTOB HAYYHBIX HCCIEIOBAHUM, MPOBOJAMMBIX OpraHU3alME, B TOM YHUCJIE C YYETOM
pPETMOHANBHBIX ~ OCOOEHHOCTEH  MpO(ecCHOHANBbHOW  AEATENbHOCTH  BBITYCKHUKOB U
noTpebHOCTeH paboTonareneil)

Jlnst caMocTOSTeNbHON paboThl O AUCHUILIMHE 00yYarOIIUEecs] UCHOIB3YIOT CIIEAYIOIIee
yu4e0HO-METOINYEeCcCKOe 00eCIIeUeHHE:

— Meroanueckue pekoOMEHAALNU 0 AUCHUIUIMHE «ApxuBoBeaeHue» — Xumku, MI'UK. -
http://www.mgik.org (pexum gocTyna: cBOOOIHBIIN)

[Tpumensiembie 00pa3zoBaTeIbHBIC TEXHOJIOTUH:

[Iporiecc u3yueHUs: MUCHUIUIHHBI MPEAyCMaTPUBAeT KOHTAKTHYIO (paboTa Ha 3aHATHSIX
JEKIMOHHOTO U CEMHUHApPCKOT0 THIA) M CaMOCTOSITENbHYIO (CaMOIMOATOTOBKA K JIEKUHUSM H
3aHATHUSM CEMHUHAPCKOTO TUIA) paboTy 00ydaromerocs.

B kauectBe OocHOBHOW (OpMBI OpraHuzaluy y4eOHOTO Mpollecca MO TUCIUILIMHE B
npeiaraeMoil MeToAMKe 00yUeHUs BHICTYIAEeT UCTIOIb30BaHNE MHTEPAKTUBHBIX, Pa3BUBAIOLIUX,
pOOJIEMHBIX, MPOEKTHBIX TEXHOJIOTUN 00y4YeHHUs BO BpeMs MPOBEACHUS 3aHATHI CEMHUHAPCKOTO
TUIIA.

TeopeTtnueckue 3aHATUS (3aHATHS JEKIIMOHHOTO TUIIA) OPraHM3YyIOTCS MO moTtokaMm. Ha
JEKUUAX M3JIaraloTcs TEMbl JUCIHUIUIMHBI, MPEeIyCMOTpPeHHbIe paldouell mporpaMmoii,
aKLIEHTUPYETCs] BHUMaHUE Ha HanboJiee MPUHIMIHAIBHBIX U CIOXKHBIX BOMPOCAX TUCIHUIUIUHBL,
YCTaHaBIIMBAIOTCSA BOIPOCHI JUIsl CAMOCTOSTEIHHON TPOPAOOTKH.

Koncnekr nekuuii spnsercs 0a30i HpuU MOATOTOBKE K MPAKTUUYECKUM 3aHSTHUSIM, K
9K3aMEHaM, a TAaK)K€ CAMOCTOSITENIbHOM HAYYHOU IE€ATEIbHOCTH.

N3noxenne JEKIIMOHHOTO MaTepualia TPOBOAUTCA B MYJIbTUMEIUNHHON (opme
(mpesenTanuii). TeopeTndeckuii MaTepra OTIMYAETCS MPAKTHIECKON HAMPABICHHOCTHIO.

3aHATHS CEMHUHAPCKOT0 THUMA MO AUCHUUIUIMHE MPOBOASATCS C IENbI0 NMPUOOpPETeHUS
MPAKTUYECKUX HABBIKOB MPUMEHEHHUS MOTYYCHHBIX 3HAHUN B MTPAKTUUYECKON ACSITETbHOCTH.

3aHATHS CEMHHAPCKOTO THIA CIOCOOCTBYIOT ©Oojiee TIyOOKOMY TTOHHMAaHHIO
TEOPETUYECKOr0 MaTepuajia y4dyeOHOro Kypca, a TakkKe pa3BUTHIO, (OPMUPOBAHUIO U
CTaHOBJICHUIO PAa3JMYHbIX YPOBHEH COCTaBISAIOMIUX MPO(dEeCcCHOHATBLHOW KOMIIETEHTHOCTH
CTYJICHTOB.

Ha 3aHATHSX CceMHMHApCKOro TuHA MO JUCHUIUIMHE HCHOJB3YIOTCS CJEIyIOIIHe
UHTEPAaKTUBHbBIE (POPMBI:

— CEeMHHAapbI-TUCKYCCUH, CEMUHAPHI 00CYXKACHMUS,
— IPE3EHTALMU JOKJIAJ0B U CTaTeH.

Llenbi0 caMOCTOSATENBHOM pPAaOOTHI CTYICHTOB SIBJISICTCSl YIIyOJIEGHHOE TOHUMAaHHE
3aKOHOB U COBPEMEHHBIX TEHJEHIUN B Pa3BUTHHM HAyKH, 3HAHUE OCHOBHBIX MAapagurM Hay4HOIO
MBIIUIEHUST ¥ ocoOeHHocTe ux ¢unocodekoro uccienoBanus. CamocrosarenbHas pabota

CTYACHTOB IO AUCHHUIIJIMHE:



— 3aKperuieHHWe 3HAHUM, TMOJYYEHHBIX CTyA€HTaMH B TIpoLEcce 3aHITHI
JIEKIIMOHHOTO U CEMUHAPCKOIO TUIIOB;

— (QopmupoBaHue HABBHIKOB pabOTHl C TEPUOJUYECKOM, HAYYHOH JHUTEpaTypoH,
nH(popMalMOHHBIMU pecypcamu MHTepHeT.

B mpornecce BBINOTHEHUS] CaMOCTOSATENbHON pabOThl CTYJEHT OBJIAJEBAECT YMEHUSMU U
HaBbIKAMHU HAIMKCaHUS HAYYHBIX pabOT Mo UCTOpUU U (PUiIocoduu HAyKH; aHAIU30M TEKCTOB,
KOHIICTIIINH, TOYCK 3pEHUS B JAaHHON 00JaCTH 3HAHUS.

DopMBI CaMOCTOATEIILHON PabOTHI:

— TOATrOTOBKA K 3aHATHIO CEMHUHAPCKOTO THUIIA.

— TIOJATOTOBKA K JOKJIAIy U MPE3CHTAINH,

— TOArOTOBKAa K MPOBEICHUIO CeMUHapa-KOH(GEPEeHILINH,
— TIOATOTOBKA K 0OCYKIEHUIO IPE3CHTALUN CTYIEHTOB,
— TIOATOTOBKA K MPOMEXYTOYHOM aTTecTalny (9K3aMeH )

CamocrosiTenbHas paboTa sBIsieTcs 00s13aTEIbHOM ISl KaXKA0T0 CTYJAEHTA.

CamocrosiTenbHasi paboTa CTYACHTOB SIBJISETCS Ba)KHBIM JIOTIOJHEHHEM ayIUTOPHBIX
3aHATUA W CIYXHUT HMHIMBUIYaJbHOMY 3aKpelyIeHHUIO colepkaHus Kypca. Llenbio
CaMOCTOSITENIbHBIX 3aHATUI SBISETCS, MPEXKIE BCEro, IMOCELIEHUE KPYMHEUIIUX My3eeB U
rajiepeif, M3y4eHHe MX IOCTOSHHBIX DKCIO3MIIMM, 3HAKOMCTBO C HOBBIMU BBICTaBKaMHU U3
cobpanuii my3eeB mupa. Ocoboe 3HaUECHHE MMEET NMPUOOPETCHNE HABBIKOB CAMOCTOSATEIHLHOTO
aHaJIM3a XYI0)KECTBEHHBIX IPOU3BEIACHUM, MOHUMaHHE B3aUMOJEWUCTBUS W B3aUMOBIHUSHUS
Pa3IUYHBIX BUJIOB HCKYCCTBA.

BreimonHenue psiia 3aaHuii MO TUCIUILUIMHE PACCUMTAHO HA CAMOCTOSITENBLHYIO PaboTy
CTYJCHTOB Ha MYy3€HHBIX M BRICTABOYHBIX IKCIO3UIIHAX, B OMOIMOTEKaX, B ceT MHTEepHeT.

4. ®oHJ OLEHOYHBIX CPeICTB AJs NPOBedeHHUs TeKylleil W MPOMeKYTOYHOH aTTecTaluu
10 TUCHMIJIHHE
B nannom paszzgene paboueld mporpaMMbl JaHbl KPaTKHE MPUMEPHI 331aHUS TS TEKYIIEro
U IPOMEXXYTOYHOT'O KOHTPOJIS 3HaHUH 00ydaroerocs.
B nmnomnom o0bemMe (OHI OIEHOUHBIX CpPEACTB JUIS TPOBEACHHS TEKyIled u
IPOMEXYTOYHOU aTTeCTAIlMK N0 AUCHUIUINHE OTPAKEH B OT/ACIHHOM JIOKYMEHTE:
— ®DOHJ OIICHOYHBIX CPEJCTB TEKYIIETO KOHTPOJIS M MPOMEKYTOUYHOW aTTeCTalluu
no jaucuummimHe «ApxuBoBeneHue» — Xumku, MI'MK -http://www.mgik.org
(pexxuM octyma: cBOOOIHBIN).

4.1. Tekymas arTecTanus

IIpumepHbIe TeMbl COOOIIEHUI ¢ MPe3eHTANUAMHU

1. Pa3BuTHE OTEUECTBEHHOW TEOPUM M METOJMKU apXMBOBEICHUS; CBs3b C JPYTHMMH HAayKaMu H
HAYYHBIMH JIUCLUTUTHHAMH.

3anaun denepabHOrO apXUBHOTO areHTcTBa (PocapxyBa) Ha COBPEMEHHOM JTalle.

OOBEKT U MPEAMET UCCIIEI0BAHNS B ApXUBOBEACHHH.

[Nonstre u cocraB ApxusHoro ¢poHga PO.

[Tpusnaku knaccudukarmm 10kyMeHToB ['AD CCCP u AD PO.

[onsTHe crucTeMaTH3alMu U KIacCU(PUKAIIMK TOKYMEHTOB B apXHBaXx.

[TonsTHE 00 00BETMHEHHBIX APXUBHBIX (DOHIAX M KOJUIEKIUSIX. METOIMKa UX CO3/IaHM.
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10.

11.
12.
13.
14.

15.
16.
17.
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19.

20.

Pa3Butne TOHSTUS «apXWBHBIA (DOHT» B OTEUYECTBEHHOM apxuBOBeleHUH. OrpeneneHue
(OHIOBOI PHHAICKHOCTH IOKYMEHTOB.

Omnpenenenue rpaHull apxuBHBIX (oHI0B. OCOOCHHOCTH ONpPEAEIeHHs TPaHHIl (POHIOB JIMUHOTO
TIPOUCXOK/ICHUSI.

[MonsTe wnaccuuKauy JTOKYMEHTOB B TpefeNiaXx apxXuBHBIX  (QoHIoB. [lpusHaku
KJacCU(HKAIUN TOKYMEHTOB. CXeMbI KJIaCCU(UKAITHH.

IIpumepHbIe BONPOCHI A5 KOJJOKBHYMa

Kpurepuu onpeznenennss HCTOUHUKOB KOMITIEKTOBAHHS FOCYJAPCTBEHHBIX apXUBOB.

[NonsTre, Ha3HAYEHUE U 33/1a41 SKCTICPTU3bI LIEHHOCTH JOKYMEHTOB.

Kputepun sxcrnepTr3bl IEHHOCTH JOKYMEHTOB.

3amaun u  QyHxkmu  LleHtpanbHON  3KcmepTHO-TIpoBepoyHor  komucceun  (LDIIK)  mpu
denepaabHOM apXUBHOM areHTCTBE.

OxcneprHo-1ipoBepounble komuccuu (DIIK) opraHoB apXMBHOTIO yHpaBi€HHS M LIEHTPATbHBIX
rOCYIapCTBEHHBIX APXMBOB: UX 337a4 U (DYHKLIUH.

Bunet 1 gopm mosropenust nndopmarmu. Kpurepun otOopa JOKYMEHTOB C MOBTOPSIOIIECHCS
nH(pOpPMaITUEH.

[TpyHIMIBI SKCTIEPTU3BI U METOBI OLIEHKH IOKYMEHTOB.

Otanbl 3KCHEepPTH3bl IIEHHOCTH JIOKyMEHTOB. lleneBas KOMIUIEKCHAs SKCIepTU3a LIEHHOCTU
JIOKYMEHTOB B TOCY/IQPCTBEHHBIX apXUBaX.

Meronnueckoe oOecriedeHne SKCHEPTH3bl IIEHHOCTH JOKYMEHTOB U KOMIUIEKTOBAHHS
rOCYIapCTBEHHBIX APXHUBOB.

CoBpemeHHas cucTemMa ocoOHii TIo 0TOOPY TOKYMEHTOB HErOCYIapCTBEHHBIX OpraHU3aIlni.

IIpumepHBbIe TeMBbI 10KJIAa10B

[TonsTHE 06 0CO00 IIEHHBIX TIOKYMEHTaX

Hcropust pa3BUTHSI TEOPUU SKCIIEPTU3BI IECHHOCTH IOKYMEHTOB.

l'ocynapcTBEeHHBIN yUeT apXUBHBIX JOKYMEHTOB.

[lpoBepka HamM4MsT U COCTOSHHS JOKYMEHTOB B TOCYIApCTBEHHBIX apXWBaxX: €€ poib B
o0ecIieueHNH MX COXPAHHOCTH.

Y4er apXUBHBIX JJOKYMEHTOB B OPraHaX apXUBHOTO YIIPABJICHHUSL.

Hentpambabiii honnossii kataior (LIPK), ero HasHavyeHue.

ABTOMAaTH3MpOBaHHAs CHCTeMa HaydHo-TexHuueckod nHpopmammu (ACHTU, OBH/I) na 6aze
HOK.

Teopernueckrue OCHOBBI CO3/IaHUSI M HCIOJIL30BAaHHS CHCTEMBbI HAYYHO-CIIPABOYHOTO arapara
(CHCA) x toxymMeHTam apXHUBHOTO (DOHJIa CTPAHBI.

Knaccudukamms n cocrtaB napopmarmonssix cucreM (MC), oOpa3yrommx HayqHO-CIPABOYHBIN
arnmapar K apXuBHBIM JJOKyMEHTaM.

Hanpagsnenus pazsutus cuctembl HCA k toKkyMeHTaM apXUBHOTO (DOH/Ta CTPaHBI.

4.2. IlpoMexyTouyHasi aTTecTauus

Bomnpochl K 3a4eTy ¢ OLEHKOM

ApXUBOBEJEHUE KAK KOMIUIEKCHAs TUCLHUIIINHA.

Merto/1bl apXUBOBEICHUS KaK HAYYHOUM JUCLUILINHBI.

OOBEKT U MpeIMET TEOPETHUECKOTO apXUBOBEICHHUS.
ApxusHblii poHp Poccuiickoit denepanuu.

Bunael apxusoB B Poccun.

ApXUBBI U OMOJIMOTEKH B KOHTEKCTE OOIIECTBEHHOTO PA3BUTHSI.
OcHoBHbIe 3Tanbl pazsutus apxusos CCCP.
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8. PasButue apxuBHoro nena B Poccuiickoii @enepanuu.
9. KowmmnekroBanue apxuBoB B Poccum.
10. IcTOYHMKYN KOMIUIEKTOBAaHUS apXUBOB.

Bonpochl kK 3k3aMeHy

ApxuBOBeJIeHHE KaK KOMILJIEKCHAs IUCIUIUIAHA.
Mertoasl apXMBOBEACHHS KaK HAYYHOU TUCLMILIAHBI.
OOBEeKT U IpeIMET TEOPETHUECKOTO ApXUBOBEICHUS.
Apxusnbiii pona Poccuiickoit deneparumn.
Bupel apxusos B Poccun.
ApXUBBI 1 OUOIMOTEKH B KOHTEKCTE OOIECTBEHHOTO PA3BUTHSL.
OcHoBHble 3Tansl pazsutus apxuso CCCP.
PazButue apxuBHoro aena B Poccuiickoit @enepauni.
KommiekroBanue apxuBoB B Poccun.

. ICTOYHMKH KOMIUIEKTOBAaHUS apXHBOB.

. Kpurepuu sxcnepTussl HEHHOCTH JOKYMEHTOB.

. YHUKaiIbHbIE U 0CO00 IIEHHBIE TOKYMEHTHI.

. Y4€T apXUBHBIX JTOKYMEHTOB.

. CipaBOYHO-NIOUCKOBBIE CPEACTBA K APXUBHBIM JJOKYMEHTAM.

. Onucanue en u JOKYMEHTOB.

. CocTaBiieHHE ONUCEN U CIIPABOYHOTO amiapara K HUM.

. ApXUBHBIE KaTaJIOTU U MyTEBOIUTEIH.

. TeMaTnueckue nepeyHu JOKyMEHTOB.

. lenu 1 hopMBI HCTIONH30BAHKS APXUBHBIX TOKYMEHTOB.

. YY€T UCTO0JIb30BaHUs APXUBHBIX JOKYMEHTOB.

. ApXuBHas IBpPHUCTHKA.

. [TyOnukanuu B cpeacTBax MaccoBoi MH(GOPMALIUU apXUBHBIX JOKYMEHTOB.

. MapkeTHHI apXHUBOB.

. O1ieHKa apXHBHBIX TOKYMEHTOB B Poccuiickoit denepanuu.

S Aol
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Tembl KypcoBbIX padoT
1 3nauenne PenepanpHoro 3akoHa «O0 apxuBHOM jaene B Poccuiickoit denepauum» s
pa3BUTHSI apXUBHOTI'O Aenia B Poccun Ha COBpEMEHHOM JTarle.
2 IlpaBoBoil craryc @enepaJlbHOIO apXHWBHOIO areHTCTBA HAa COBPEMEHHOM JTame
Pa3BUTHS ApXUBHOIO JI€Ia B CTPAHE.
3 Amnanmu3 coBpeMeHHOro cocraBa ApxuBHoro (onma Poccuiickoit deneparuu, ero
CTPYKTYpBI U KJIacCU(UKALIUH.
4 TIpuHIMITBI OpraHU3alMy JOKYMEHTOB B IpeesiaX apXuBOB 10 (poHIaM, 00beTMHEHHBIM
dboHIaM, KOJITIEKIIUSIM.
5 ®opmupoBanue ApxuBHoro (ponma Poccuiickoit denepaiiuu B COBpEMEHHBIX YCIOBUSIX:
IPUHLIMIIBI, KPUTEPUH, METO/IBI OLIEHKH JTOKYMEHTOB. 6 OpraHuszanus yuera J0KyMEHTOB B
apxXuBax: L1, 3aa4y, IPUHIUIBI, 1 METOAMKA IIPOBEACHUS yUETa.
7 OCHOBHBIE YUETHBIE JOKYMEHTBI FOCYIapCTBEHHOT'O apX1Ba, UX LI€JIEBOEC HA3HAUCHHUE.
8 IIpuHIMIIBI yueTa YHUKAJIBHBIX U 0000 LIEHHBIX JOKYMEHTOB.
9 Cucrema Mep 1o 00ecrieueHHIO COXPAaHHOCTH apXUBHBIX JOKYMEHTOB.
10 Omnucanue apxXUBHBIX JOKYMEHTOB M apXWBHOW JOKYMEHTHOW HWHpopManuud Ha

COBpPCMCHHOM O3TallC: IPUHIMUIIBI, MCTOAbBI, MCTOHKA.



11 Cucrema Hay4yHO-CIpPaBOYHOIO anmapaTta K JOKYMEHTaM TOCYAAapCTBEHHOIO
(MyHMLIMTIQIBHOTO) apXHBA.

12 Ponp u 3HaueHHE KiaccU(UKALUU JOKYMEHTHOH HH(pOpMauuu ApXHBHOTO (oHIa
Poccuiickoit denepanuu 11 OpraHU3aluy €€ MOUCKA.

13 OcHoBHbIe (HOPMBI U METOJIbI UCIIONBb30BAHUS APXUBHBIX IOKYMEHTOB B COBPEMEHHBIX
YCIOBUSX.

14 Opranuzanust goctyna K apXWMBHBIM JOKYMEHTaM M JIOKYMEHTHOH HWH(OpManuy,
COJIEpIKalNM IIEPCOHAIbHBIE JaHHbIE.

15 IlepcriekTrBbI HH(OPMATU3ALUN APXUBHON OTPACId HA COBPEMEHHOM JTarle.

16 Pa3paboTka 1 BHEJpeHHEe aBTOMAaTU3MPOBAHHBIX apXUBHBIX TEXHOJOTHIA B apXUBaXx.

17 @onaupoBaHHE JOKYyMEHTOB B TOCYJapCTBEHHBIX (MYHHMIMIAJIbHBIX) apXHUBax
Poccuiickoit @enepanuu.

18 IIpaBuina cocraBneHust 1 0pOpPMIICHUS APXUBHBIX OMHUCEH.

19 OGecnieueHne COXpaHHOCTH JOKYMEHTOB Ha OyMa)kKHOI OCHOBE.

20 Co3nanrie COBPEMEHHBIX apXUBHBIX CIPAaBOUYHUKOB HA OCHOBE UG (HEpEeHIIMPOBAHHOTO
MOJX0/1a.

21 IlepBuyHas U BTOpUYHAS JTOKyMEHTHas MH(OpMAIMs Kak CPEICTBO HCIOJIb30BaHMS
JIOKYMEHTOB.

22 DkcmepTu3a LEHHOCTH JIOKYMEHTOB — OCHOBAaHME [JIsi BKJIIOYEHMSI apXUBHBIX
JIOKYMEHTOB B cocTaB ApxuBHoro ¢ponga PO.

23 OcHOBHOE Ha3HAYEHHE HOMEHKJIATYP A€ ¥ MOPSAOK UX COCTaBICHHUS.

24 3HayeHHWE ONTHMAIBHOTO YCTpOMCTBAa apxuBa i OOECHeueHHs COXPaHHOCTH
JIOKYMEHTOB.

25 BuusHuE OTPULATENBHBIX (PU3UKO-XUMHUYECKUX U OMOJIOTHYECKHX (AKTOPOB Ha
COXPaHHOCTb apXUBHBIX TIOKYMEHTOB.

26 OcoOeHHOCTH COCTABIICHHS APXUBHBIX KaTaJIoOroB.

27 Xo034iCTBEHHAasA NIEATENbHOCTh APXMBOB B YCJIOBHSX PHIHOYHOW SKOHOMMKH: aHAIHU3
¢dbopM, METOIOB, MMEPCIIEKTUB PA3BUTH.

28 Ilpobnema 3amuThl APXUBHBIX JOKYMEHTOB OT XMIIEHHS U HECAHKIMOHUPOBAHHOTO
JOCTyHa.

29 Ykazarenu Kak caMOCTOSITENIbHBIE apXUBHBIE CIIPAaBOUYHUKH: UX MecTo B cucteme HCA
apxuBa, poJib U 3HAUEHHE.

30 Cucrema HCA u ee ananu3s (Ha mpuMepe KOHKPETHOTO apXHUBa).

31 Ananu3 ydera UCHOIb30BaHUs JOKYMEHTOB apXHBa Ha COBPEMEHHOM JTaIle.

32 MenemkMeHT B apxuBax Poccuu: opraHuzanus TpyAda U COBpEMEHHbIE (HOpPMBI
XO34AMCTBEHHOU J1€ATEIbHOCTH.

33 OOecrneueHne J0CTynma K apXWUBHBIM JOKYMEHTaM U apXUBHOM JOKYMEHTHOMU
uHpOpMaLIUH.

Tecr
Bompoc Ne 1
Jluct dpoHaa cocTaBisieTcs
1) Ha KaxabIi GOHA IPU MOCIEHEM OCTYIUICHUN €r0 JOKYMEHTOB B apXUB
2) Ha KaxabIi GoHa pH J1I000M MOCTYIICHUH €r0 JOKYMEHTOB B apXUB



3) Ha Kax/1bIi (HOHI TIPU IIEPBOM €T0 MOCTYIICHUH B aPXUB

Bompoc Ne 2

Howmep ¢onna npucBauBaercs no

1) peectpy omuceit

2) KHUTE y4eTa MOCTYIUICHUU U BBIOBITHS JOKYMEHTOB
3) akTy nmpuema-nepeiad 10KyMEHTOB

4) cnucky GoHI0B

Bompoc Ne 3

[leHHOCTH TOKYMEHTa IO KPUTEPHIO IPOUCXOKAEHUS OIIPENEISAETCS
Bribepure ouH U3 3 BApHAHTOB OTBETA:

1) 3HaUUMOCTBIO (DYHKIMH, BHITOJTHIEMbIX OpraHu3aIfei

2) 3HAYUMOCTBHIO MH(POPMAIIMH, COJIEPKAIICHCS B TOKYMEHTE

3) 1opuIMYECKON JOCTOBEPHOCTHIO JOKYMEHTA (HAJIMYUEM MOAMKCEH, meyaTeit)

Bomnpoc Ne 4

MyHuLMNanpHBIE  apXUBBl  (apXMBHBIE OTHENBl  AJAMUHUCTPALMA  MYHMIMIAIBHBIX
o0pa3oBaHMil) XpaHAT JOKyYMeHTHl apxuBHoro ¢onga Poccuiickoit @Deneparum,
00pa3oBaBIIMECs B ICATEIBHOCTH

-paliOHHBIX, TOPOACKHUX, CEIbCKUX U MOCENKOBbIX (COBETOB HapOAHBIX MAEMYTAaTOB, HX
UCIIOJIKOMOB, OTJAEJIOB W YIPABICHUW; MPEANPUATHN, YUYPEKICHUM, OpraHU3aLUi
paifoHHOT'O ¥ TOPOJICKOTO MO YUHEHHSI, KOOIIEPATUBHBIX U OOIIECTBEHHBIX OPTaHU3aINi;
-peNIUTHO3HBIX OOBEAMHEHWH W  OpraHu3anuii; OOIIECTBEHHBIX OpraHu3aluid H
OpraHu3alnui ¢ MOMEHTA UX PETUCTPALUU B COOTBETCTBUHU C 3aKOHOAATEILCTBOM PO

-00 OOIIeCTBEHHBIX OOBEIUHEHUSAX (B TOM 4YHCIE TNPO(PECCHOHANBHBIX COIO30B,
OaroTBOPUTENBHBIX M UHBIX (POHIOB, MOJIUTHYECKUX MAPTUN U JBIKEHUI);

-pusnueckux UL (DOKYMEHTHl JIMYHOTO MPOUCXOXKACHUS, (aMHUIbHBIE AapXUBBHI,
KOJUIEKIIUU JJOKYMEHTOB).

Bomnpoc Ne 5

Uro criocob6CcTBOBAIO 3apOXKACHUIO ApXUBHOTO Jiena Ha Pycu?
A) NUCbMEHHOCTD

b) Toprosus

B) cocencTBo ¢ apyrumu rocynapcrBaMu

Bompoc Ne 6

Komernn Obutn co3/1aHbI B3aMEH MPUKA30B B:
-1717-1718 rr

-1711-1712 rr.;

-1700-1701 rr.;

-1689-1690 rr.

Bormpoc Ne 7



BHerutanoBast mpoBepka HaJIM4YUS U COCTOSIHUS JOKYMEHTOB ITPOBOIUTCS
1) mo TpebGoBaHMIO PYKOBOIUTEIISI OPTaHU3ALIH

2) 1o TpebOBaHHIO rOCYIaPCTBEHHOTO apXH1Ba

3) nocne nepemeleHus el B APyroe noMeIieHne

4) nociie ype3BbIYAHBIX TPOUCILECTBUI

5) npu cMeHe pyKOBOJIUTEIS apXUBa

Bompoc Ne 8

OCHOBHBIMHU YYETHBIMU JOKYMEHTAMH apX1Ba SBISAIOTCS
1) maciopt poHI0B

2) KHMTa y4eTa JeJl 110 IUYHOMY COCTaBy

3) muct donna

4) criucok GoHIOB

5) KHHUTa y4era MOCTYIUICHUS U BBIOBITHS JOKYMEHTOB

Bompoc Ne 9

JIOKYMEHTBI JUTUTEILHOTO XPAHCHUSI UMCIOT CIICIYIONINE TPAHHUIIbI
a) bonee 10 et

0) 5-10 ner

Bompoc Ne 10

OCHOBHBIM HOpPMaTHBHBIM JIOKYMEHTOM YY€Ta apXUBHBIX JOKYMEHTOB B KOHKPETHOMN
OpraHMU3alLUH SBISIETCA JOKYMEHT

1) PermameHT rocynapcTBEHHOro ydera JoKymMeHTOB ApxuBHoro ®onna Poccuiickoit
denepaunu

2) IlpaBuia opraHu3anuu XpaHEHHUs, KOMIUIEKTOBaHMS, Y4e€Ta U HCIOJb30BaHUSA
JNOKyMeHTOB ApxuBHOro ¢Qouaa Poccuiickoit ®Penepaumu U Ipyrux apXUBHBIX
JIOKYMEHTOB

3) OcHoBHBIE NpaBHiia pabOTHl APXUBOB OPTaHU3ALNH

Bompoc Ne 11

Kakme mnpusHaku 3aBeleHUs J€d HCIOJIB30BAaHBl B CIEIYIOIIEM 3arojioBKE Jeja
«JlIOKYMEHTBI O NPOBEJCHUM aTTECTALMH COTPYAHUKOB (TUIaH, MPOrPaMMbl, IPOTOKOJIBI
3aceaHuil aTTeCTallMOHHON KOMHUCCHN)» BpiOepuTe HECKOIBKO U3 5 BapUaHTOB OTBETA!

1) npeaMeTHO-BOIPOCHBIN

2) HOMUHAJBHBII

3) aBTOpCKUI

4) XpOHOJIOTUYECKUI

5) KOppeCTOHIEHTCKUI

Bompoc Ne 12

[Tpu BBIOBITHHN BCEX JOKYMEHTOB ONMKUCU OCBOOOIMBIIMICS HOMED
1) apyroii onucu He NPUCBAUBAETCS

2) npucBauBaeTCsa JpPYyroi ONMKUCH CHEUAINCTOM apXHUBa



3) npucBauBaeTcs Apyroi onucH NPUKa30M pyKOBOJIUTEINS apXHUBa

Bompoc Ne 13

K yacTHOI COOCTBEHHOCTH OTHOCSATCS] ApXUBHBIE JJOKYMEHTHI:

-OpraHu3anyii, 1eUCcTByIoIMUX Ha Tepputopun Poccuickon denepanuu U HE SBIIOLIMXCA
TOCYJapCTBEHHBIMH WJIM MYHHIIMIIATbHBIMHU, B TOM YHCIJIE OOIIECTBEHHBIX OOBEAMHEHHH
CO JIHS MX PErucTpaluy B COOTBETCTBUM C 3aKOHOAAaTenbCcTBOM Poccuiickoit denepaunu
00 OOIIECTBEHHBIX W PEIUTHO3HBIX OOBEAMHEHUH TOcie OTHCNEHHUS ULEPKBH OT
rocygapcTBa (Jajiee — HETrOCYJapCTBEHHBIE OpraHM3allMM) a TakXKe CO3JaHHbIC
rpakJaHaM{ WK 3aKOHHO NPUOOPETEHHbIE UMHU;

-OTHECEHHBIE K (eiepaIbHON COOCTBEHHOCTH (peepanibHbBIMU 3aKOHAMH;

-OBIBIIUX HENPUATENLCKUX rocyaapcTs, nepemenieHHble B Cowo3 CCP B pesynbraTe
Bropoit MmupoBoi BOMHBI U Haxoxsdwuecs Ha teppuropun Poccuniickoit denepanuu, eciu
MHOE HE MPEITYyCMOTPEHO 3aKOHOAATENBCTBOM Poccuiickoit denepannu O MepeMeEIeHHbIX
KYJIBTYPHBIX LIEHHOCTSIX;

-OpraHoB MCCTHOT'O CaMOYIIPABJICHUA U MYHUIIUITAJIbHBIX OpFaHHBaHHﬁ.

Bompoc Ne 14

Joxkymentel o gestenbHoctd I'K  «baHk pa3BuUTHST M BHEIIHEOKOHOMHYECKOMN
nesrenbHOCTH», 3A0 «baHk pe3epBHble pUHAHCH M MHBecTUIUI», OAO «POCKOHTpAKTY,
PAO «I"azmpom», 3A0 «3OkcnoneHTp», OAO «CI'TpaHCc» XpaHATCA B ...

-PoccuiickoM rocyapcTBEHHOM apXUBE SKOHOMUKY;

-I'ocynapctBenHoM apxuse Poccutickon @enepanuu;

-PoccuiickoM rocyapCTBEHHOM apXUBE IPEBHUX AKTOB;

-PoccuiickoM rocynapcTBeHHOM apXuBe (OHOIOKYMEHTOB.

Bompoc Ne 15

Ha3Banus pazzienoB HOMEHKIATYPBI 1€ BBICTPOEHBI B JOKYMEHTE T10
1) creneny 3HAYUMOCTH

2) ITaTHOMY PACIHCAaHUIO

3) andasuty

Bompoc Ne 16

Boiaenenue nen no Bugy JOKyMEHTa - OCHOBA

1) npeaMeTHO-BOIPOCHOTO TPU3HAKA 3aBEICHUS €T
2) aBTOPCKOI0 IpU3HAKA 3aBECHUS J1€T

3) KOpPECTIOHIEHTCKOTO MPU3HAKA 3aBEACHUS JeI

4) HOMMHAJIBHOTO TIPU3HAKA 3aBEACHMSI JIEN

Bompoc Ne 17

B [IpeBHEpyCcCKOM rocyaapcTBe, € MEPENUCHIBAIN U IEPBOHAYAIBHO XPAHWINCh KHUTU
U TOKYMEHTBI:

A) Ka3zna

b) Monacteipb



B) He nepenuceiBanuce, H103TOMY HE XpaHUIIUCh

Bompoc Ne 18

[Ipu BbIIaue €7 BO BPEMEHHOE TMOJIb30BAHUE KAXKI0€ /110 3aHOCUTCS B:
-KHUTY BbIJa4U ACIT U3 XpaHUJINILA,

-KHUT'Y y4eTa ABUKECHUSA TPYLOBBIX KHUKEK;

-)KypHaJl pErUCTPALUU TIOCETUTEIICH;

-KypHaJl y4eTa HHCTPYKTaxa Mo TeXHUKE O€30MacCHOCTH.

Bompoc Ne 19

Kak wu3BecTHO, Mena BPEMEHHOTO XpaHEHHUS TOJUICKAT YaCTHUYHOMY O(OPMIICHUIO.
VYkaxure, Kakue ornepanui MOKHO He TPOBOJIUTh:

A HEe 0OPMIIATH TUTYIHHBIHN JIUCT;

B #e cimmBaTth 1 He HYMCPOBATH JIUCTHI;

C He MNpOBOAUTH CUCTEMATU3AIINIO JOKYMCHTOB B JICJIC,

D He cocTaBIsATh 3aBCPUTCIILHBIC HAAIIMCH, JIUCTHI CJIa HC HyMCPOBATh.

Bompoc Ne 20

MynbTUMEINIHbIE KOMITBIOTEPHI M JIa3epHBIE JAMCKH IO3BOJISIOT 3alMChIBATh, XPaHMTH,
BOCIIPOM3BOANTH HH(POPMALIUIO, IPEICTABICHHYIO B BUJIE:

-peyu M TeKcTa;

-MY3bIKH;

-punbMma;

-BCC BBIINICHA3BaHHOC.

Bompoc Ne 21

Hrorosas 3amuce uMeeTcs B CIASAYIONINX JOKYMEHTAaX
1) nuct dponna

2) peecTp onucei

3) cucok GoHI0B

4) KHHUTa y4YeTa MOCTYIJICHUS ¥ BBIOBITHS JOKYMEHTOB

Bompoc Ne 22

Bribepure, uTo yKa3bpIBaeTCsl Ha 00JIOKKE eI ITOCTOSHHOTO W/MIIM BPEMEHHOT'O XpaHEHUS:
A MHJIIEKC /1ena, apXUBHBIN QD Aena;

B HOMep nena, 3arooBoK Jena;

C HanMeHOBaHME OPTaHU3AIMH, CTPYKTYPHOTO MOIpa3/IeICHNUS;

D Bce myHKTBI BEpHBI

Bompoc Ne 23

B XV B. nosBwIMCH LEHTpalbHBIE OpraHbl T'OCYAAPCTBEHHOW BJIACTH, COYETAIOLINE
3aKOHOJIaTeNbHbIE, UCIIOTHUTENbHbIC, CyaeOHbIe pyHkunu. HazoBuTe nx:

-IIPUKa3bl;

-COBCTHI;



-YKa3bl;
-nyma

Bompoc Ne 24

[Ipu moctyniaeHnn JOKYMEHTOB B TOCYIApCTBEHHBIN apXWB B MEPBYIO OUepelb BHOCSITCS
3aIiCH B

1) nmuct ponna

2) ciucok GoHI0B

3) peectp onucei

4) KHUTY y4eTa MOCTYIUICHUS U BBIOBITHS JOKYMEHTOB

Bompoc Ne 25

@OHABI TBOPYECKUX OpraHU3alMi TAaKWX, KaK KUHOCTYIUH, TE€aTpPbl, LIUPKH, aHCaMOIH,
XOpBI U OPKECTPBI, MYy3€H, ITIOCTOSIHHBIC IIEPEIBUKHBIE BBICTABKH, & TAKXKE U3/1aTEIbCTBA U
peaaKkLMy )KYPHAJIOB U ra3eT XPaHsITCS B...

-PoccuiickoM rocyapCTBEHHOM apXUBE COLUAIILHO-IIOJIUTUYECKON UCTOPUH;
-PoccuiickoM rocyaapCTBEHHOM UCTOPUYECKOM apXHUBE;

-PoccuiickoM rocygapcTBEHHOM UCTOpUYECKOM apxuBa JlanbHero Bocroka;

-PoccuiickoM rocyapCTBEHHOM apXUBE JIUTEPATyphl U UCKYCCTBA.

Bompoc Ne 26

Howmep onucu npucBanBaercs 1o

1) KHUTE y4yeTa MOCTYIUICHUU U BBIOBITHS JOKYMEHTOB
2) ciucky GOHI0B

3) peectpy omnuceit

4) akTy npueMa-nepesaud JOKyMEHTOB

Bomnpoc Ne 27

B nacrosmee Bpems B cetb DenepanbHbIX apXUBOB BXOJIUT:
-11 apxuBoB;

-13 apxuBoB;

-12 apxuBoB;

-16 apxuBos (B 2021 roxy)

Bompoc Ne 28

Kaxkoit u3 BU10B HOMEHKIIATYphI €I CO3/Ia€TCsl Ha MPEATPUSITHI
1) npumepHas

2) UHUBHUAYaATbHAS

3) TunoBas

Bompoc Ne 29

CKOJBKO MPUHIHUITIOB BXOJUT B MOCTPOCHUEC CUCTCMbI HAYYHO-CITPABOYHOI'O aIlliapara:
A)2

b)4



B)3

KomenHnTapuii:

1) B3auMOCBSI3b M B3aUMOJIONIOJIHAEMOCTh HH(POPMALUU PA3TUYHBIX CIHPABOYHUKOB,
OTMCHIBAIONINX MEPBUYHYIO PETPOCIEKTUBHYIO JOKYMEHTHYIO MH(OpPMAIMIO HAa Pa3HBIX
YPOBHSIX;

2) HEMOBTOPSEMOCTh M  HEAYOJUPOBAHHOCTh HMH(OpPMAIMM  pa3iMyYHBIX  BHJIOB
CIIPAaBOYHMKOB;

3) npeemctBeHHOCTh HCA BEIOMCTBEHHBIX, TOCYAAPCTBEHHBIX M MYHUIMIAIbHBIX
apXHUBOB.

Bompoc Ne 30

Jeno ¢onpaa - 3To

1) KOMIUIEKT TOKYMEHTOB 110 UCTOpuU (HOHI000pa3oBaTENs
2) noKyMeHT 00 ucropuu (HoH1000pazoBaTeNs

3) ucropuueckas crpaBka GoHI000pa3oBaTeNs

Bomnpoc Ne 31

LenTpanbHelii apxuB MUHUCTEPCTBA OOOPOHBI SBISETCA. . .
-enepalbHBIM apXUBOM;

~-MYHULUIIATbHBIM apXUBOM;

-BEIOMCTBEHHBIM apXHUBOM;

-CpC€au BbINICHA3BAHHOI'O HCT HHU OJJHOT'O IIPaBUJIBHOI'O OTBCTA.

Bomnpoc Ne 32

Kakoif #3 HMXKenepeyucleHHBIX JOKYMEHTOB HEOOXOAMM TNpU TIepBOW mepenaye
JIOKYMEHTOB B I'OCYJJapCTBEHHBIIN apXHB:

A ucrtopuueckast cripaBka

B axr npuema-nepenauu

C nucr-3aBeputens

D onuce

Bompoc Ne 33

JlaiiTe nOHATHE CIIOBY apXUB

ApPXHUB —3TO.............

OtBer ApxuB — 3T0 1) yupexkaeHHE WM CTPYKTYpHOE IOApa3/eiICHHE OpraHu3alluy,
OCYILIECTBISIOIEE XPAaHEHUE, KOMIUIEKTOBAHHWE, YUYET U HCIIOJIb30BAaHUE apXUBHBIX

JIOKYMEHTOB; 2) coOpaHHe MICbMEHHBIX TaMSTHHUKOB...

Bomnpoc Ne 34

Lensamu sKkciepTH3bI IEHHOCTH JOKYMEHTOB SIBIISTIOTCS
Bribepure HecKoIbKO U3 4 BApUAHTOB OTBETA!

1) onpenenenue cpokoB XpaHEHUs JOKYMEHTOB

2) oTOOp JOKYMEHTOB Ha TOCYJapCTBEHHOE XPaHEHHUE



3) YOopsAaAOUCHUC U XPAHCHUC UCITOJIHCHHBIX JOKYMCHTOB

4) co3znaHue ycIIOBUH IS UCIIOJIb30BAaHUS apXUBHBIX JOKYMEHTOB

Bompoc Ne 35

Ha nepBoM stamne pa3paOoTku HOMEHKJIATYpHI Ael BriOepute HECKOIBKO U3 3 BapHAHTOB

OTBETa:
1) aHanM3UPYIOTCS HOMEHKJIATYPHI JeJT 32 MPEAbIIYIIUE TO/IbI

2) N3y4aroTcsl JOKYMEHTHI IPEANPUATUS

3) BepeTcs ompoc pabOTHUKOB O 3aBOJIMMBIX B OpTaHHU3AINH JIeTIax

Bompoc Ne 36

Hayynas nucnuminHa KOMIUIEKCHOTO XapakTepa, pas3padaTblBarollasi W H3ydaromias

BOIPOCHI apXUBHOTO JI€JIa HA3bIBACTCA:
A) Icuxonorus

b) ApxuBoBenenue

I') Counomnorus

Bompoc Ne 37

VYKaxxute OCHOBHBIE 33/1a4M SKCIIEPTHON KOMUCCHUU:

A opranus3anuss W HOPOBCACHUC OSKCHCPTU3BI LHNCHHOCTHU JOKYMCHTOB Ha CTaJuHu

JIeTTOTIPOU3BOICTBA TPU COCTABJICHWU HOMEHKJIATYpPHI JIeNl M B Tporecce (popMUpOBaHUS

zel;

B pPacCMOTPCHHUEC U BBIHCCCHUC Ha YTBCPIKACHHUC U COIIACOBAHUC C OKCIICPTHO-

MIPOBEPOYHON KOMHUCCHUEN;

C opranu3anusa U NpOBCACHUC SKCIICPTU3BI HCHHOCTU JOKYMCHTOB HAa CTaAWUW IMOATOTOBKU

UX K IIepeiade B apXUB OpraHU3alvH;

D opranmsanus u mpoBeieHHE OTOOpa M IMOATOTOBKM JOKYMEHTOB K Mepefadye Ha

IIOCTOSIHHOE XPAaHEHHUE B TOCYAAPCTBEHHBINA UIIM MyHUIUIIAIbHBIN ApPXUB.

Bompoc Ne 38

Vkaxure BUA [JOKYMEHTa, KOTOpPbII HE OTHOCUTCS K CHUCTEME
JEJIOIPOU3BOCTBA:

-TpaMoThl;

-KypHal,

-IIPUTOBOD;

-yenno0OuTHAaI.

Bompoc Ne 39

Jlo Havana mpoBeACHHSI POBEPKH HEOOXOIUMO
1) HaBecTH MOPSIOK B apXUBE

2) He peAnpUHUMATh HUKAKUX JIeUCTBUI

3) U3y4nTh JOKYMEHTBI IPEIBIAYILNUX IPOBEPOK

IIPUKA3HOTO

4) MMPOBCPUTH COOTBCTCTBUC HYMCpALIUU ACJI UTOTOBLIM 3allUCAM B OIMUCAX U CBCACHUSIM B

nauctax GOHIIOB



Bompoc Ne 40

CronbuoBas Gpopma AeI0NPOU3BOACTBA OblJIa OTMEHEHA?

-Ilerpom I;
-Exarepunotii II;
-UBanom 1V;
-Anekcanapom I.

Kpumepuu ouenxu pezyismamos no oucuuniune'

«3a4TeHO (OTIINIHO)»/
«3a4TEHO»

OueHka 1o KpuTepuu onieHKH pe3yJibTaTOB 00y4eHHUsl 110 THCHHILINHE
AUCHUTIIIHHE
COTIIMIHOY/ BricTaBmsieTrcss  oOydJaromieMmycsi, €clii  KOMIETCHUIWsA(WH), 3aKpeluieHHas 3a

JMUCITUTUTMHOM, chopMupoBaHa (1o MHAUKATOpaM/ pe3ysbrataM oOydeHus B popmare
3HAThb-yMETh-BIIAJIETh) B IOJIHOM 00bEME Ha YPOBHE «BBICOKHIY, U O0yYarOUIHHACS
JIEMOHCTPUPYET KaK pe3ysbTaT O0ydeHHs CICAYIOIINE 3HAHUS, YMEHHS M HABBIKHU:
0oOyyarommuiicss TAyOOKO M TIPOYHO YCBOWJI TCOPCTUYECCKUHA U TPAKTUUCCKUU
MaTepuall, MPOJCMOHCTPHPOBA 3TO HA 3aHATHSIX U B XOJE IPOMEKYTOYHOUH
aTTECTAIlHH.

OO0y4aroMIiCs NCUCPITBIBAIOIIE M JIOTHYSCKU CTPOMHO U3JaracT yueOHbI MaTepuall,
YMEET COYeTaTh TEOPUI0 C MPAKTUKOW, CHPABIAETCS C pEIICHHEeM 3aaa4
npodeCcCHOHANBLHON HANPaBICHHOCTH BBICOKOI'O YPOBHSI CIIOXHOCTH, MPABHIBHO
000CHOBBIBACT PUHSTHIE PELICHUSL.

CBOOOTHO OPHUEHTHPYETCS B y4eOHOU 1 PO ECCHOHATFHOM JTUTEepaType.

OneHka 1O IUCIMIDIMHE BBICTABISIOTCS OOYJalomeMycsi ¢ Y4ETOM pe3yiabTaToOB
TEKYIIEH 1 MPOMEKYTOUHOMN aTTeCTAINH.

«XOpOIIo»/
«3a4TEHO (X0poIIo)»/
«3aYTEHO»

BricTaBisieTcss oOydaromemMycsi, €Clid OH 3HaeT TEOPETHYECKHH W TPaKTHYECKUN
Marepuaig, TPaMOTHO M MO CYIIECTBY HU3JlaraeT €ro Ha 3aHiATHAX U B XOJIe
IIPOMEKYTOUHOM aTTeCTal[UH, HE AOIMYCKasi CylIIECTBEHHBIX HETOUHOCTEH.
OOy4aromuiics MPaBWILHO MPUMCHSET TCOPETHUYCCKHE TOJO0XKCHUS IMPH PEIICHUU
MPAaKTUYCCKUX 3a7a4 TMPO(eCCHOHANLHOW HAIPABICHHOCTH PA3HOTO  YPOBHS
CJI0)KHOCTH, BIIAJICET HEOOXOAMMBIMH JIJISl 3TOTO HABBIKAMU M MPUEMAMH.
JlocTaTo4YHO XOPOIIO OPUEHTHPYETCS B YUSOHOM U IPOQECCHOHAIBLHOM JTUTEPATYPE.
OmneHka 1O IUCIMIDIMHE BBICTABISIOTCS OOYJalomeMycsi ¢ Y4ETOM pe3yabTaToOB
TEKYIIEH U MPOMEKYTOUHOHN aTTeCTAINH.
Komnerennuu, 3akperui€HHble 3a AUCIUIIIMHOM,
«XOPOIIUNN.

chopmupoBaHEl Ha YpOBHE

«yIOBIIETBOPHTEIBHOY/
«3a4TECHO
(Y1OBIETBOPHUTEIBHO))

/

BricTaBisiercss o0ydaromemMycs, eciid OH 3HaeT Ha 0a30BOM ypOBHE TEOPETUIECCKHN U
MIPAaKTUIECKUH MaTepHal, IOMyCKaeT OTACNbHBIC OMMOKH IPU €r0 HM3JI0KCHWH Ha
3aHATHUAX U B XOJI€ MPOMEKYTOUHON aTTEeCTalluU.
OOyyaromuiicsi HCHBITHIBAET  ONpEACNEHHbIE  3aTpyJHECHUS

B MPUMCHCHUU

«3aYTCHOY TEOPETHYCCKUX MOJIOKCHHUN MPH PEUICHUU MPAKTUYECKUX 3a7a4 MpoeCCHOHATBHOMN
HATPABJICHHOCTU CTAHIAAPTHOTO YPOBHS CJIOKHOCTH, BJAICET HEOOXOIUMBIMHU IS
9TOro 0a30BBIMU HABBIKAMH U IPUEMAMHU.

JIeMOHCTpUpYET JOCTAaTOYHBI YpOBCHb 3HAHHs YYCOHOW JHTEPaTyphl IO
JUCTIATUTAHE.

OneHka 1O IUCIMIDIMHE BBICTABISIOTCS OOYJalomeMycsi ¢ Y4ETOM pe3yiabTaToOB
TEKYIIEeH 1 MPOMEKYTOUYHOMN aTTeCTaINH.

Kowmrmierenmum, 3akperi€éHHble 33 JUCHHUILIMHOW, CHOPMHUPOBAHBI Ha YpOBHE
«JI0CTATOYHBINY.

«HEYIOBIICTBOPHUTENBH | BricTaBmsieTcs oOydaromemycs, ecam OH He 3HaeT Ha 0a30BOM YpOBHE

o»/ TEOPETUICCKUN W TPaKTHIECKUH MaTepuall, IOMyCKaeT TrpyOble OIMUOKU IMPHU €ro

HE 3aYTCHO U3JI0KCHUHU HA 3aHATHSIX M B XOZ€ MPOMEKYTOYHON aTTECTAINY.

O6yqafonmﬁcs{ HCIIBITBIBACT CepLéSHLIe 3aTpyAHCHHSA B IPUMCHCHUU TCOPETUUCCKUX
MOJIOKEHHI 1pu PpCUICHNHU MPAaKTUICCKUX 3aJa4 HpO(l)eCCHOHaHLHOfI

! MoryT yTOYHATBCS M JOTONHATECSA B COOTBETCTBHY CO CTIENU(HUKON TUCUMILINHBI, YCTAHOBIEHHBIX (GOPM KOHTPOIS,

TNIPUMEHAEMBIX TEXHOJIOTHI 06y‘1€HI/I${ 1 OLICHUBAHUI.




Ouenka mo Kpurtepnu onieHKH pe3y1bTaToB 00y4eHHUsI 0 NUCHUILINHE
AUCHHUILIIHHE

HaIPaBJICHHOCTH CTaHAAPTHOTO YPOBHS CIOXKHOCTH, HE BJIaJIeeT HEOOXOUMBIMH JIJIS
ATOTO HAaBBIKAMH U TIPUEMaMHU.

JlemoHCTpUpYET pparMeHTapHBIC 3HAHUS YISOHOU JIUTEPATYPHI M0 TUCITUTUINHE.
OneHka TO AWCIUILIMHE BBICTABIAIOTCS OOydJaromeMycss ¢ y4ETOM pe3yIbTaToB
TEKYIIEeH 1 MPOMEKYTOUYHON aTTeCTaINH.

Komnerenuun Ha ypoBHE «IOCTATOYHBINY, 3aKPEIUIEHHBIE 3a JMCUUIUIMHOHN, HE
c(hOpMHUPOBAHBI.

5. IlepeyeHb OCHOBHOW M [ONMOJHUTEJbHOH Y4eOHOW JIMTEPaTypbl, NepedyeHb PecypcoB
HH(OPMANMOHHO-TEJIEKOMMYHHKALIMOHHON CeTH «HUHTEPHET», He0O0XOAUMBIX [JIf
OCBOEHMS THCIUIIUHBI

OcHoBHas auTeparypa:

1. byposa, E. M. ApxuBoBeaenue (teopust u Mmeroauka) [Tekct] : yueb. mis By3oB / E.
M. Bypoga, E. B. Anekceesa, JI. I1. AdanacweBa ; Poc. roc. ryMaHuT. yH-T ; TIOJ PE/I.
E. M. Byposoii. - M. : MDU, 2012. - 482 c. : Tabn. - ISBN 978-5-383-00746-4 :
1293-75.

2. Packun, 1. . ApxuBoBenenune [DnexkTpoHHbiid pecypce] : yueonuk / J[. U. Packun, A.
P. Cokomnog. - M. : Opaiit, 2019. - 383 c. - (bakanaBp. AkageMU4eCKuii Kypc). -
Pexxum moctyma: https://www.biblio-online.ru. - ISBN 978-5-534-00870-8.

JlononHUTENbHAS TUTEpATYpA!

3. BacunbseBa, H. B. OcHoBBI Oubmuorpadun. ApxuBHO-Onbarorpadudeckas mpakTuka
[DnexTponHbIii pecypc] : yueb. mocobue / H. B. Bacunwea ; BacunseBa H. Bi. -
Hwxnuit Hoeropon : M3narensctBo Huskeropoackoit kouceppatopuu, 2015. - 47 c.

HNuTepueT-pecypcsl, mpodeccuoHabHbIe 0a3bl JaHHBIX U HHPOPMAIIMOHHO-CIIPABOYHBIE

CUCTEMBI:

1. http://www.consultant.ru/ - cnpaBouHo-ipaBoBas cuctema «KOHCYJIbTaHT ITIITIOCH

2. https://elibrary.ru/ - Hayunas snexktpoHHas OnbmmnoTeka

6. MeTtoauyeckue yKazaHus 1Js1 00y4arOUUXCs M0 OCBOCHUIO TUCHMILIIIHHbBI

dopma
CaMOCTOSITEJIHLHOM MeTtoauyeckue peKoMeHAAINHU AJIsl CTY/IEeHTOB
padoThI
[Ipu pabGore c yueOHOW nUTEpaTypoll HEOOXOAMMO
no100paTh TUTEpaTypy, HAYYUTHCS MIPABUIIBHO €€ YUTaTh, BECTU
3aIUCH.
s mogGopa nuTepaTypbl B OMOJIMOTEKE HCIIONB3YIOTCS
AHanus u an(aBUTHBIA U CUCTEMATUYCCKUMA KaTaJIOTH.
KOHCIIEKTUPOBAHHE [TpaBuibHBIN oaodop yaeOHOH JIUTEPATYPHI
OCHOBHOI U pEeKOMEHyeTCsl MpenojaBaTesieM, YHUTAIOMIMM JIEKI[MOHHBIH
JIOTIOTHUTEIHHON Kypc. HeoOxonummas nutepaTypa yka3aHa B METOJUYECKHX
JUTEPATYPHI. pa3paboTKax 1o JaHHOMY Kypcy.
N3yuas maTepuasl 1o BBIOpAaHHOM JUTEpaType, CICAyeT
MEepPeXoJUTh K  CIEYIOLIeMy  BONPOCY TOJBKO  IOCIHE
MPaBWJIBHOTO YSICHEHUS TPEbIYIIEro, ONKUChiBasi Ha Oymare Bce
BBIKJIA/IKM U BBIYHMCIICHUS (B TOM 4YHCIE T€, KOTOpPbIE B yueOHUKE




dopma
CaMOCTOAITEJIHLHOM
padoThI

MeToauyeckue peKOMeHIAINH JIsl CTYIEeHTOB

OIYIIEHbI I Ha JIEKIIUU JaHbl JJI1 CAMOCTOSITEIbHOTO BBIBOJIA).

Ocoboe BHMUMaHHWE CIeAyeT OOpaTHTh Ha ONpEaeTeHUE
OCHOBHBIX TOHATHM Kypca.

CTtyneHT [OJDKEH TOoApoOHO pa3OupaTh MPUMEPHI,
KOTOpbIE TOSCHSAIOT TaKHe OINpeAeNieHus, U YMETh CTPOUTH
aHAJIOTUYHBIE TpUMEpBl camocTosTenbHo. HykHo noOuBaTbhes
TOYHOT'O MPEJCTABICHUS O TOM, YTO U3Yy4aellb.

[Tosie3HO COCTaBIATH OMOPHBIE KOHCIIEKTHI.

[Ipu wu3yueHum Matepuana MO Y4eOHUKY IIOJIE3HO B
TeTpaau (Ha CHENHATbHO OTBEJCHHBIX TIOJNSAX) JIOMOJHSITH
KOHCIEKT Jiekiui. Tam ke cieayer oTMedYaTh BOIPOCHI,
BbIJIEJICHHBIE CTYJEHTOM 11 KOHCYJIBTAI[UH C IIPENOJaBaTEIIEM.

BbiBonbl, MONy4YeHHbIE B pe3ylbTare  HU3YYEHHS,
PEKOMEHyeTCsI B KOHCIIEKTE BBIACNATh, YTOOBI OHU IIpH
MEePEYUTHIBAHUN 3aMHUCEH JIydllle 3aIOMUHAIUCE.

OnpIT MOKa3bIBAET, YTO MHOTUM CTYAEHTaM IOMOTaeT
COCTaBJICHHE JIUCTAa OIMOPHBIX CHUTHAJOB,  COJAEPIKAIIETrO
BaKHEWIIIME U Hanbosee yacTo ynmotpedssieMmblie MOHATHA. Takoi
JUCT TIOMOTAaeT 3allOMHUTh OCHOBHBIC IOJOXKEHUS JEKLWU, a
TaKK€ MOXET CIYKUThb IIOCTOSSHHBIM CIPaBOYHUKOM  JUISI
CTYJEHTA.

PasznuyaroT 1Ba BUJa YTE€HUS: IEPBUYHOE U BTOPUYHOE.

[lepBuuHOE - 3TH BHUMATENbHOE, HETOPOIUIMBOE YTEHHE,
IIpU KOTOPOM MOXHO OCTaHOBUTHCS Ha TpYyAHBIX MmecTax. [locne
HEro He JIOJDKHO OCTaThCS HU OJHOIO HEMOHSTHOTO OJIOBa.
Copep:xaHue He Bceryia MOKeT ObITh OHATHO MOCJIE TEPBUYHOTO
YTCHHUS.

3amaya BTOPUYHOTO YTECHHsSI TIOJHOE YCBOCHHE CMBICIIA
1enoro (Mo CY4eTy 3TO YTEHHE MOXKET OBITh U HE BTOPHIM, a
TPETHUM HITU YETBEPTHIM).

OcHOBHBIE  BHJABI  CHCTEMaTHU3UPOBAHHOW  3aluCH
MIPOYUTAHHOTO:

1. AHHOTHpOBaHME — IIPENEIbHO KpPAaTKOE CBSA3HOE
OIMHMCaHWEe MTPOCMOTPEHHOM WITM TPOYUTAHHON KHUTH (CTaThH), €€
COJIepKaHusl, ICTOYHHKOB, XapaKTepa U Ha3HAUYCHUS;

2. TlnanupoBaHue — KpaTKas JOTHYECKas OpTaHU3aIlHs
TEKCTa, PacKphIBAIONIAsl COJIEPIKAHUE U CTPYKTYPY H3ydaeMoro
MaTepuana,

3. Te3upoBanue — JAKOHUYHOE BOCIPOU3BEICHUE
OCHOBHBIX  YTBEpXKIEHUW  aBropa  0€3  MpUBJICUYCHUS




dopma
CaMOCTOAITEJIHLHOM
padoThI

MeToauyeckue peKOMeHIAINH JIsl CTYIEeHTOB

(haKTUYECKOTO MaTepHaa;

4. [luTnpoBaHuEe — JOCIOBHOE BBINMCHIBAHUE M3 TEKCTA
BBIIEPKEK, M3BJICUCHUHN, Hanboyiee CYIIECTBEHHO OTpPa)KaroIIHX
Ty WIH UHYIO MBICJIb aBTOPA;

5. KoHcnekThupoBaHue — KpaTKoe MU TMOCJIEIOBaTEIbHOE
M3JI0KEHUE COJIEPKaHUSI TPOUYUTAHHOTO.

KOHCIIEKT — CIOKHBIA CIOCO0 M3JI0KEHHUS COJIEpKaHUS
KHUTM WIA CTaTbl B JIOTUYECKOW IOCJEA0BATEIBHOCTH.
Koncnekt akkymynupyeT B cebe Npeiblaylue BUIbI 3aIUCH,
MT03BOJISIET BCECTOPOHHE OXBATUTh COAECPKAHWE KHUTH, CTaThU.
[TosTOMYy yMeHHEe COCTaBIIATH IUIAH, TE3UCHI, JI€JaTh BBITUCKU U
OpYrue 3alucu ONpENensieT M TEXHOJOTHUI0 COCTABIICHUS
KOHCIIEKTA.

Meronuueckue  peKOMEHJAUUM 1O  COCTAaBJICHUIO
KOHCIIEKTA!

. BuumarenbHO NOPOYUTANTE TEKCT. YTOYHUTE B
CIIPAaBOYHOM JIMTEpaType HEMOHATHBIE cioBa. [Ipu 3amucu He
3a0y/1bTe BHIHECTU CIIPABOYHbBIC JAHHBIE HA MOJI KOHCIIEKTA;

2. Beimenure ritaBHOE, COCTaBbTE IJIAH;

3. Kparko chopmynupyiiTe OCHOBHBIE TIOJIOKECHUS
TEKCTa, OTMETHTE apTyMEHTALIMIO aBTOPA;

4. 3aKOHCIIEKTUPYUTE MaTepuas, YETKO CIEaysl MyHKTaMm
mnaHa. [Ipy KOHCHEKTHpPOBaHUM CTAPAWTECh BBIPA3UTh MBICIb
CBOMMHU CJIOBaMH. 3aIlACH CIEAYET BECTH YETKO, SICHO.

5. TI'pamotHO  3anuchiBaiiTe  mutathl.  [utupys,
YYHUTBIBANTE TJAKOHUYHOCTh, 3HAYUMOCTh MBICIIH.

B TekcTe KOHCHEKTa kKenarebHO MPUBOJAUTH HE TOJBKO
TE3UCHBbIE TIOJIOKEHUs, HO W HX JoKa3arenbcTBa. [lpum
oOopMIICHHH KOHCIIEKTa HEOOXOAMMO CTPEMHUTHCS K EMKOCTHU
KaXXJI0TO MpeJUIokKEeHUs. MBICIN aBTOpa KHUTHU CIIEyeT U3JiaraTh
KpaTKo, 3a00TsACh O CTHJIE W BBIPA3UTEIHHOCTH HAMMCAHHOTO.
Uncno JOMOTHUTENBHBIX 3JIEMEHTOB KOHCIEKTA JOJDKHO OBITh
JIOTUYECKH OOOCHOBAHHBIM, 3aIMMCHU JIOJDKHBI PACTIPEIeNAThCs B
ONPEACICHHON IOCIE0BATEIIbHOCTH, OTBEYAOIIEN JIOTUYECKOU
CTPYKType mnpousBeAeHus. JlJis yTOYHEHUS U JIONOJIHEHHUS
HEO0OXOIUMO OCTABJISATH OIS

OBnaseHre HaBBIKAMU KOHCIIEKTUPOBAaHHS TpeOyeT oOT
CTyJIEHTa 1EJIeyCTPEMIICHHOCTH, MOBCEIHEBHOMN

CaMOCTOSITENTbHON PaOOTHI.

Jlekusa

Hanuncanue KOHCHEKTa JIEKIMA: KpaTKO, CXEMaTH4YHO,




dopma
CaMOCTOAITEJIHLHOM
padoThI

MeToauyeckue peKOMeHIAINH JIsl CTYIEeHTOB

MOCJIe0BATENBHO (PUKCUPOBATH OCHOBHBIE TIOJIOKEHUS, BHIBOIBL,
dbopMynupoBKH, O0OOOIICHHS; TIOMEYaTh BaKHBIC MBICIIH,
BBIIETISITh KIIIOUEBBIE CJIOBa, TepMUHBL [IpoBepka TepMHUHOB,
MOHSTUH C TTOMONIIBIO SHIMKIIONEINNA, CIOBapeil, CIPaBOYHUKOB
C BBIMKMCBHIBAHUEM TOJIKOBAaHUU B TeTpaab. OO03HAYUTH BOMPOCHI,
TEPMUHBI, MaTepUaj, KOTOPBIA BBI3BIBAET TPYJHOCTU, TIOMETHUTH
Y TIOMBITaThCA HAUTH OTBET B peKOMEH1yeMou iuteparype. Ecnu
CaMOCTOSITENILHO HE YyJaeTcss pa3oOpaThCsi B  MaTepHalle,
HE00X0ouMO chOPMYTUPOBATH BOIIPOC U 33/1aTh MPETO/1aBaTEIIO
Ha KOHCYJIbTAIIUH, HA TPAKTUYECKOM 3aHSATHH.

[IpakTnueckue
3aHATUS

[IpopaboTtka pabodeil mporpamMMmbl, yAeHsst 0coboe
BHUMaHUE LEIsIM H 3a7adyaM, CTPYKTYpEe U COACpPKaHUIO
mucturuHbel.  KoHcmekTupoBanue HWCTOYHMKOB. Paborta ¢
KOHCITIEKTOM JICKIMH, TIOATOTOBKA OTBETOB K KOHTPOJBHBIM
BOIIPOCAaM, MPOCMOTP PEKOMEHIYEMOH IuTepaTyphl, padora c
TekcToM. [IpocinymmBanue aynno- 1 BUACO3AMUCEN MO 3aJaHHOMN
TeMe U Jp.

CamMocTosTeabHas
paborta

CamocrosiTennbHas paboTa CTYJIEHTOB SIBISICTCS Ba)KHBIM
JOTIOJTHCHUEM ayJIUTOPHBIX 3aHSATHH u CITYXKUT
WHIMBHIYAIPHOMY 3aKpeIyieHUI0 conepkanust kypca. lLlemsio
CaMOCTOSATENIbHBIX 3aHATHH SBISICTCS MPEXKIEC BCETO MOCEIICHUE
KpPYIHEHIIUX MY3€eB, Tallepeil, H3y4eHHE HX MOCTOSIHHBIX
OKCIIO3UIIMH, 3HAKOMCTBO C HOBBIMH BbpICcTaBKamu. (Ocoboe
3HAQYCHHE WMEET MPUOOpPETEHHE HABBIKOB CaMOCTOSTEIHLHOTO
aHalmM3a  XYyJO0XKECTBEHHBIX  IMPOW3BEICHHH,  I[MOHUMAaHHE
B3aUMOJCHCTBUS W  B3aUMOBJIUSHHS  Pa3IMYHBIX  BUIOB
HCKYCCTBA.

Jokman

IToaroroBka gokiana:

Llenb BBITOTHEHUS 3aaHUs: 3aJJaHHE OPHUEHTUPOBAHO HA
COBEpIICHCTBOBAHWE YMEHHM CaMOCTOSTEIbHO paboTath ¢
JIUTEPATYpOil; Ha PA3BUTHE CAMOCTOATEIIBHOTO MBILLJICHHUS,
HMHJIUBUYAIIbHO-TBOPYECKOTO CTHUIIS JIeITEIILHOCTH,
(dbopMUpOBaHHE HABBIKOB HCCIEAOBATEIHCKON JESITEITbHOCTH,
pa3BuTHe Mpo(hecCHOHATBHBIX KaYeCTB PEUH.

Paborare Ham MOKIAOM PEKOMEHIYETCS B CIEAYIOIICH
MOCJIEOBATEIILHOCTH

— TIyOOKO M3YyYUTh PEKOMEHIIOBAaHHYIO JUTEPATYPY
10 JAHHOMY BOITPOCY;

— KPUTHYCECKH OLCHHBATHL IPUBJICKACMYIO  IJIA




dopma
CaMOCTOAITEJIHLHOM
padoThI

MeToauyeckue peKOMeHIAINH JIsl CTYIEeHTOB

JIOKJIa/1a HAy4HYIO JIUTepaTypy,

— 1noaymarb HaJl IIPaBUIBHOCTBIO u
JIOKa3aTeIbHOCThIO BBIIBUTAEMBIX aBTOPOM TeX
WJIH UHBIX TTOJIOKEHMIA,

— XOpOLIO TPOAYMaTh M COCTaBUTh MOJIPOOHBIH
IUIaH J10KJ1a/a;

— CONOCTaBUTh pPACCMAaTPUBAEMble B H3YyYEHHBIX
paboTax mONOXKEHUs, (GaKThl, BBACIUTH B HUX
obmee u ocoOeHHOe, OOOOMIUTH W3YyUYEHHBIH
MaTepHrajl B COOTBETCTBUU C HAMEUECHHBIM IJIAHOM
JIOKJIA/1a;

—  THIATeIbHO npoayMathb NPaBUIBHOCTD
U3JI0KEHHOT0 B JIOKJaJe TOro WIM HHOIO
HOJIOKEHUS, CHCTEMAaTU3UPOBAaTh APryMEHThl B
€ro  3alUTy WIM HOPOTHB  HENPaBHIBHBIX
CY)XJICHUM;

— chenaThb HE00X0uMbIe CCBUIKH Ha
UCTIOJIb30BaHHYIO B JIOKJAJIE JIUTEPATypy, APyrue
UCTOYHUKH;

— IIOATOTOBHUTH HEOOXOINMBIE K pabote
WIUTIOCTPAIlMM, YMEJIO HCHOJb30BAaTh JIMYHBIE

HaOJIIONECHUS.

Pedepar

Pedepar - sTo camocrosiTenbHas y4eOHO-MCCIEI0BATEIbCKAs
pabora oOydaromierocsi, TJ€ aBTOP PACKPbIBa€T CYTh
uccienyeMoil mpo0aeMbl, IPUBOAUT Pa3IMYHBIC TOUYKH 3PEHUS,
a Takke coOCTBeHHble B3Il Ha Hee. CopepkaHue
MaTepHaia J0JDKHO OBITh JOTMYHBIM, M3JI0OKEHHE Marepuaia
JIOJPKHO HOCUTB MPOOJIEMHO-TIOUCKOBBIN XapaKTep.

BeiOop Tembl pedepara ocymiecTBisiercss 0OOydaroOlIMMCs HeE
MEHEee 4YeM 3a JIBE€ HEEH /10 INIAHUPYEMOr0 OKOHYAHUS PaOOTHI.
Tematuka pedepaToB TOBOAUTCS OO CBEIEHHUS OOYYAFOIIMXCS
BEAYIIUM IIpEnojaBaTeieM.

[Ipumepnsbie 3Tansl paboThl HaJ pedeparom: GopMyITHpOBaHUE
TeMbl (TeMa JOJKHA OBITh aKTyalbHOH, OPUTMHAIBHOW U
MHTEPECHOH M0 COJIEPKAHMIO); TIOJ00p M N3Y4EHUE OCHOBHBIX
HMCTOYHHMKOB I10 TeMe (KakK MpaBujio, HE MEHee 7); COCTaBICHUE
o6ubmuorpaduu; obpaboTka U cucTeMaTuzays HHGoOpMaIuy;
pa3paboTka IlaHa; HamWcaHue pedepara;  BO3MOKHO
nyOJIMYHOE BBICTYIUIEHHE C pe3ylbTaTaMU HCCIelIoBaHMs (Ha
CEeMHMHape, Ha IPaKTUYECKOM 3aHATHHM, Ha CTYJIEHYECKOM
HAYYHO-TIPAKTHYECKOW KOH(pEPEHIINH, Ha KOHCYJIbTAIIUH).
Pedepar nomkeH oTpaxarb: 3HaHHE COBPEMEHHOI'O COCTOSHUS
npobaemMbl; 000CHOBaHUE BHIOPAHHOIN TEMBI; UCIOJIb30BAHUE
U3BECTHBIX PE3ylbTaTOB U (AKTOB; IOJHOTY LUTHPYEMOMU




dopma
CaMOCTOAITEJIHLHOM
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JUTEPATYphl, CCBUIKK Ha paOOThl YUYECHBIX, 3aHMMAIOLIMXCS
JAHHOM MPOOJIEMOii; aKTyaJbHOCTh MOCTABICHHON MpPOOIEeMBbI;
MaTepHal, MOATBEPXKIAIOIINN Hay4yHOe, OO MpPaKTUYECKOe
3HaYCHHE B HACTOSIIEE BPEMSI.
Pexomenayemprit o0beM pedepara 10-15 CTpaHHMI]
KOMIIBIOTEPHOTO (MAIIMHOMMCHOI0) TEKCTA.

KonTponbHas
pabota

KoHTponbHast paboTa — OpUrHHAILHOE COYMHEHUE HEOOIIBIIIOTO
pa3mepa, B KOTOPOM U3JaraloTcsi KOHKPETHBIE pPEe3yJIbTaThl
U3YYEHUS o0y4aeMbIM JUCITUTUTAHBI (pe3ynbTatsl
COOCTBEHHOTO HCCJIEIOBaHUsI MO KOHKpETHOW Teme). B xome
HaIlMCaHUsl KOHTPOJIBHOM paboThl 00y4daemblii MpHUOOpeTaeT
HaBBIKM CaMOCTOSITEJIbHOM pabOThl C Hay4YHOH, y4eOHOW W
CHEIMANIbHON JIUTEepaTypold, YUUTCA aHAIM3UPOBATh UCTOYHUKHU
U TPaMOTHO U3JIaraTh CBOM MBICTH. BEITIOTHEHNE KOHTPOIBHOMN
paboThI BKIIIOYAET PSIJT ATAMOB:

— BBIOOp TEMBI U 1TOI00P HAYYHBIX HCTOYHHUKOB;

— W3y4YCHHE HAayYyHOU JIUTEpaTypbl, aHAJIU3 U 0000IIeHNEe

MaTepHaJIoB IO MPOOJIeMe UCCIIEIOBAHUS;

— (dopMyIHpOBaHHE OCHOBHBIX MOJIOKEHHI U BBIBOJIOB;

— odopmIIeHHE KOHTPOJIHHOU PaOOTHI.
OdopmieHune sSBIASETCS 3aBEPIIAIOIIMM 3TAlOM KOHTPOJIBHOU
pabotel. Beibop TeMbl u moaOOp HMCTOYHUKOB JOJDKEH OBITH
COTJIACOBaH C HAayYHbIM PYKOBOJUTENIEM, BEAYIIHUM IPEAMET.
Ha ocHoBe coOpaHHOrO MaTepualia YTOYHSIETCS CTPYKTYpa,
colepkaHue M 00BEM KOHTPOJIBHOW paboThl. TexHuyeckue
TpeboBanus Kk padore: 00beM 10-12 cTpaHUI] MAITUHOMTUCHOTO
TEeKCTa, OTneyaTaHHoro 4yepe3 1,5 uHTepBasia. KoHTposbHas
paboTa [ODKHA UWMEThb: TUTYJIBHBIM JIMCT, COAEPIKAIIMM:
HazBaHue pabotel, ®.M.0O. aBTOpa M HAYYHOTO PYKOBOAMTEIS,
Ha3BaHWe (akynbpTeTa, Kypca, TOJ M MECTO HaIluCaHus,
coJlep’)KaHuE Ha OTIENbHOW CTpaHMIIe, HyMEpalUIO CTPAHHILI.
CtpykTypa KOHTPOJBHOM pabOThl BKIIOYAET: 3arojoBOK,
BBEJICHHE, OCHOBHYIO YacTh (M3JIO)KEHHE JIBYX BOIPOCOB),
3aKJIF0YCHHE, CIIUCOK MCIIOJIb30BAaHHOM JTUTEpaTyphI.
3aronoBoK (Ha3BaHHE) OTpPaXaeT TEMY JAHHOTO COYMHEHUS U
COOTBETCTBYET COJAEp)KaHUIO. BpeneHue (BBOJHAs 4YacTh)
JOJKHO OBITh KpaTKMM M TOYHBIM. B HeM 000CHOBBIBaeTCS
BBIOOp TeMbl, popmynupyeTcs 1enb padoTsl. OCHOBHASA YacTh
JIEIUTCS HA TJ1aBbl B COOTBETCTBUU C 3a/1adyamMu paboThl. Jlaercs
OTIpeieIeHNE MOHATUSAM HCCIEyeMBIX SBICHHH M MPOIECCOB,
PAaCKpBIBAIOTCS MX CYIIHOCTh M OCOO€HHOCTH. B HeOomboi
paboTe YacTu MOTYT HE BBIACNATH, HO KaXKJas HOBas MBICIb
obopmisieTcss B HOBBIM abO3arl. 3akiaioueHue umeeT Gopmy
BBIBOJZIOB, COOTBETCTBYIOIIMX JTalaM HCCIEAOBAHMS, WU
dbopmy pesrome.

IToaroroBka k
9K3aMEHY

OcHOBHOE B IIOATOTOBKE K CAAau€ 3K3aME€Ha - 3TO IOBTOPEHUE
BCEro Marepuaja y4eOHOW JUCHMIUIMHBI, 10 KOTOPOMY
HEOO0X0AMMO cJaBaTh »3Kk3aMeH. [Ipu mMoAroToBke K caaue




dopma
CaMOCTOAITEJIHLHOM MeTtoauyeckue peKoMeHAAINHU AJIsl CTY/IeHTOB
padoThI

JK3aMeHa oOyyaromuiics BeCch 00BbEM pabOTHI  JOJDKEH
pacrpeneniaTh paBHOMEPHO TIO JHSIM, OTBEICHHBIM  JUIS
MOJTOTOBKH K 93K3aMEHY, KOHTPOJHPOBATh KaXKIbId JICHb
BBITTOJIHEHUE HAMEUEHHON paboTHI.

9.IlepeyeHr HMH(MOPMANUOHHBIX TEXHOJOTHH, HCIHOJb3yeMbIX NPH OCYUIEeCTBJIEHUHU
o0pa3oBaTeIbHOr0 TMpolLecca MO AUCHHUILINHE, BKJKYasi INepevyeHb INPOrpPaMMHOIO
olecrieyeHus: U MHGOPMAIMOHHBIX CIIPABOYHBIX CHCTEM
O6yuatomumcs o OIIOIT obecnieduen mocTym K yueOHOMY MUIaHy, pabodeil mporpamme
JTUCIUIUIMHBL B AJIGKTPOHHOU (opme, K 3JIEKTPOHHO-OMOIMOTEYHOM CHUCTEME HWHCTHUTYTA,
coJiepkanieil yueOHO-MeTOIMYECKUEe MaTe-puajibl MO JUCIUILUIMHE B 3JEKTPOHHOU (opme, K
MH(OPMALIMOHHBIM CIPABOYHBIM CHCTEMaM, KOTOpBIE HCIIOJIB3YIOTCS MPH OCYLIECTBICHUU
00pa30BaTeNbHOTO Mpolecca MO TUCHUIUIMHE, MOCPEICTBOM 3JIEKTPOHHON HMH(OPMAIMOHHO-
00pa3oBaTeNnbHONW Cpebl WHCTUTYTa W3 JI000M TOYKH, B KOTOPOW HMMEETCS MO-CTYN K
MH(}OPMaLlMOHHO-TEIEKOMMYHUKAIIMOHHON ~ cetn  «MHTepuer»  (www.mgik.org);  xon
0o0pa30BaTeNbHOTO TMpoliecca MO AUCHMUILIUHE (QUKCUPYETCSl IMOCPEICTBOM  AJIEKTPOHHOMN
nH(pOpMaIMOHHO-00pa30BaTeNIbHOM  cpenbl  WHCTHTYTa  (Www.mgik.org);  obecrnedeHo
dbopMHUpOBaHHE SJIEKTPOHHOTO TOPT-(ONIHO O0YyJaromerocs Mo JUCIUIUIMHE TOCPEICTBOM
3JIEKTPOHHOM MH(POPMAIIMOHHO-00pa30BaTEILHON cpebl HHCTUTYTA (Www.mgik.org).
[Ipu ocymiecTBieHuun 00pa3oBaTENbHOIO Mpollecca MO AUCHUIUIMHE HCIOIb3yeTcs
cleayrollee JIMIEH3NOHHOE MPOrpaMMHOE O0ecTieueHue:
— Onmnepanmonnas cucrema Windows 7 Professional
[TakeT o(UCHBIX TPOTPaAMM:
— ABBYY FineReader 14 Business 1 year (Per Seat) Academic
— Microsoft Office 2016 Word
— Microsoft Office 2016 Excel
— Microsoft Office 2016 PowerPoint
— 1C:YHuBepcurer
—  VYyeonsie mnansl BO u YII BITO
AHTUBUPYCHBIE TPOTPAMMBI:
— Kaspersky Endpoint Security
Hpyroe I10:
— Mozilla Firefox

Iocmyn 6 O5C:

- JIAHbD Jlocoeop ¢ OO0 «H30amenvcmeo Jlanvy Pescum docmyna www.e.lanbook.com
Heocpanuuennwiii docmyn 0715 3ape2ucmpupo8anHHblx noiv3osamelet

- DBC FOPAHUT, Pexcum docmyna www.biblio-online.ru_ Heozpanuuennwiii docmyn Ons
3ape2ucmpupo8anHHbIX NoIb308amenel
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10.0nucanne MaTepHaJbHO-TEXHHYECKOH 0a3bl, HEOOXOAUMON [JIs1 OCYILIeCTBJICHHS

06p330BaTeJIBHOF0 nmponecca mo TMCuMIlInHe

VueOHbIE 3aHATHS 110 JUCHUITIIIMHEC ((ApXI/IBOBGI[eHI/Ie» MNpoOBOAATCA B CICAYIOIIUX

000pYyJOBaHHBIX Y4YeOHBIX KaOWHETaX, OCHAIICHHBIX COOTBETCTBYIOIIUM OOOpYAOBAaHUEM U

POTPaMMHBIM 00ECTIEYCHHEM:

Tabnuya 11

Bua yueOHbIX 3aHATHI
10 JUCIIUILINHE

HaumveHoBaHHe 000py10BaHHBIX Y4eOHBIX KAOMHETOB, 00bEKTOB
715 MPOBeAeHUs NPAKTHYECKUX 3aHATHII C IIepeYHeM OCHOBHOIO
000py/10BaHNSI H MTPOTPAMMHOTI0 00eceYeHus

SaHATHSA JIEKIIMOHHOTO

THUIIa

[TorouHast aynuTOpHsi, OCHAIIICHHAS TIPOCKIIMOHHBIM 000pyI0BaHHEM

3aHATHS CEMHUHAPCKOTO

THUIIa

[Torounast aynuTOpHsi, OCHALIICHHAS IIPOECKIIMOHHBIM 000pyI0BaHHEM

CamocrosiTenpHas padbora

CTYJICHTOB

HayuHo-TexHnueckas Oubanorexa

11. Obecneuenne o0pa3oBaTeJIbHOr0 mpoLecca I JHI € OrPAHUYEHHBIMH
BO3MOKHOCTSIMH 310POBbSI 1 HHBAJIU/A0B (MIPU HAJITMYHH)
B X0[¢ pcaiM3aliu JUCHUIUIMHBLI UCTTOJIB3YHOTCA CICAYIOINUC JOTTOJIHUTCIBHBIC MCTO/AbI
00y4eHUs, TEKYIEr0 KOHTPOJIS YCIIEBAeMOCTH U NMPOMEKYTOYHOM aTTeCTall 00ydJalomuXxcs B
3aBUCHMOCTHU OT UX HHAUBUAYAJIbHBIX 0COOEHHOCTEH:

Ha KOMIIBIOTEPE  CO
CIEI.ITPOTPAMMHBIM

obecrieueHueEM, WA
MOTYT OBITh 3aMCHEHBI

YCTHBIM OTBETOM;

oOecrieunBaercs

3aJIaHNS BBIIOJHSIOTCS B
pEKUME OHJIAINH;

3a4€T MOPOBOJATCS
dbopme
OHJIANH

B MHCHbMEHHOU
pexume
BO3MOXXHO MPOBEJIEHUE B
dbopme TecTUpOBaHUS.

Crynen CiaboBupgsmme Cmabocislmanye C HapyIIeHueM
TEI ¢ OB3 ONOPHO-  JIBUTATEIBLHOIO
amnmapara

Jlexuu AIIEKTPOHHOTO AIIEKTPOHHOTO AIEKTPOHHOTO
odopM | JOKyMEHTa, JIOKYMEHTA; JIOKYMEHTA, JOCTYITHOTO
JISTFOTCS B BUJIE | TOCTYITHOTO c MPEIOCTABIISACTCS | C TMOMOIIBIO KOMIIBIOTEpA
MOMOIIBI0 KOMIIBIOTEPA | 3BYKOYCHIIMBAIOIIAS CO  CIEI.IMPOrpaMMHBIM

CO CIICII.MMPOTPAaMMHBIM | ammaparypa o0ecIeYeHneM;

o0ecIreyeHneM; WHIUBUIYAJIBHOTO MHCHEMEHHBIE
MHCHEMEHHBIE MOJIB30BAHHUS; 3aJaHUS  BBITOJHSIOTCS
3aJaHUST BBINOJIHSIIOTCS MMHCHEMEHHBIE Ha KOMITBIOTEPE co

CIEI.POTPaMMHBIM
o0ecIeYeHneM;

3a4€T TPOBOJSTCA
B yCTHOW ¢dopme wuiu
BBITOJIHSIOTCS B
NUCbMEHHOW ¢dopMe B
pEKHUME OHJIAINH;




WHIUBUTYAJIbHOE

npeaycMaTpuBaeT

paBHOMEpHOE Csl yBEJIMUYEHUE BpPEMEHU
OCBEILIEHUE HE MeHee JUTSI IOATOTOBKH OTBETA.
300 sroxc; Baumanne!
npu [Ipouenypa mnpoBeaeHUs
HEO00XOUMOCTH MIPOMEKYTOUHOM
MPEIOCTABISAETCS aTTecTaluu TUTSE
YBEJIMYHBAIOIIEE o0y4aromuxcs
YCTPOMCTBO (BO3MOXHO yCTaHaBIIMBAETCS c
HCTIOJIb30BaHUE YYETOM 10,4
COOCTBEHHBIX UHIUBUAYAJIbHBIX
YBEJIMYUBAIOLIUX NCUX0(U3NUECKUX
YCTPOWCTB) 0COOEHHOCTEH.
3a4€T [TpomexxyTouHas
NPOBOASTCS B YCTHOMU aTTecTauus MOJKET
dbopme W MIPOBOJIUTHCSA B
BBITIOJTHAOTCA B HECKOJIBKO 2TaIlOB.
nuchMeHHOU (opme Ha
KOMIIBIOTEPE
npoues UCIOJIb30BaHNE UCIIOJIb30BaHUE HCIOJIb30BaHNE
ypbI TEXHUUYECKUX CPEJACTB, | TEXHUUECKUX CPEICTB, | TEXHUYECKUX  CPEICTB,
OLICHUBAHUS HEOOXOJUMBIX B CBSI3U | HEOOXOIUMBIX B CBSI3U C | HEOOXOJUMBIX B CBSI3H C
pe3yNbTaToB C  HHIUBUAYAIbHBIMHU | HHAUBUAYAIbHBIMHU UHIAUBUAYAIbHBIMU
oOy4eHus 0COOEHHOCTSIMU 0COOEHHOCTSIMU 0COOEHHOCTSIMU
oOydJaronmxcs 00yJaronmxcst oOydJaronmxcs
(MpemocTaBIsSIOTCS (mpemocTaBIsSIOTCS (TIpenocTaBIsAIOTCS
UHCTUTYTOM WIH | THCTUTYTOM WIN | HHCTUTYTOM WIN
COOCTBEHHBIE COOCTBEHHBIE COOCTBEHHBIE
TEXHUUYECKUE CPEJCTBA | TEXHHUUECKHUE CPEICTBA TEXHUYECKHE CPECTBA
obecrie B MeyaTHOM B dhopme B dhopme
YUBAETCS dbopMe  YBETUYEHHBIM | BJIIEKTPOHHOTO 3IEKTPOHHOTO JOKYMEHTA
JOCTYTI K | mpudTOoM; JOKYMEHTA.
nHpopMaImoH B dbopme
HBIM U | DIIEKTPOHHOIO
oubnuorpadud | TOKyMEHTAa;
€CKHM B dbopme
pecypcam B | aynuodaiina
ceTu
yueOHBI yCTpOMCTBOM aBTOMATU3UPOBAH nepeIBUKHBIMU,
€ ayOUTOpHUH | A7 CKAHMPOBAHUS U | HBIM pabo4yuM MECTOM | peryaupyeMbIMU
TUISE BCEX | UTEHUST C  Kamepou | ans aroaen C | )PrOHOMUYECKUMU
BHUJIOB SARACE; HapyuieHueMm ciayxa u | napramu CU-1;
KOHTaKTHON U - JUCIUIeEM | c1a0O0CIbIIIAINX; KOMIIBIOTEPHON




camocrositesb | bpaiina PAC Mate 20; aKyCTHYECKUI TEXHUKOU co
HOW paboTHI, PUHTEPOM YCHITUTEIh U KOJIOHKH CTeIIHaTbHBIM
Bpaitns MPOTPaMMHBIM
EmBrailleViewPlus obecrnieueHreM
Pazpaborano B coorBercTBUM ¢ TpeboBanmsimu DOI'OC BO mno

Hanpasienuto  46.03.02  JIokyMeHTOBEJA€HHUE U  apXHUBOBEICHUEY
Hokymenmosedenue u  OOKYMeHMAYUoHHOe obecneuenue YNpasieHus,
DneKkmponHbvle apXusbl

u

Pa3zpaboTumk: moueHT kadeapbl UCTOPUN U HICTOPUUECKOTO apXUBOBEACHUSA,

KaHIUAAT UCTOpUUeCKuX Hayk Poaun .B.




